AGENDA

COHASSET CITY COUNCIL
= 305 NORTHWEST FIRST AVENUE
COI Lt iljg\ é) é’ =T MONDAY, JANUARY 26, 2026

7:00 P.M. CITY COUNCIL MEETING

7:00 PM City Council Meeting

1. Call to Order

e Pledge of Allegiance

Roll Call

Resident Input

Council Info / Liaison Reports
Approve Agenda

!oh W

6. Administration

Approve United States Postal Service Lease Agreement

Approve Commercial Lease Agreement

Approve Authorized Signatures and Adopt Resolution $5,339.30 Grant
Approve Social Media Policy

Approve Tioga Recreation Website Fee for 2026

Approve Light the Night 2026 — Fireworks Quote

Tmouawp

7. Miscellaneous Announcements, Reports and FYTs:

All matters listed under the consent agenda are considered routine and will be enacted by
one motion. There will be no separate discussion of these items. If discussion is desired, that
item will be removed from the consent agenda and considered separately.

8. Consent Agenda

Approval of Claims in the amount of $192,326.98

Approve December 8, 2025, Public Hearing Minutes
Approve December 8, 2025, Work Session Minutes
Approve November 24, 2025, Work Session Minutes
Approve November 24, 2025, Regular City Council Minutes
Acknowledge December 2, 2025, EDA Minutes

mTmoOOw»

Adjourn
Time:

1| Cohasset City Council - January 26, 2026



COHASSET CITY COUNCIL
MEETING MEMORANDUM

TO: MAYOR & CITY COUNCIL MEMBERS

FROM: BARB BAIRD

SUBJECT: UNITED STATES POSTAL SERVICE LEASE AGREEMENT
DATE: JANUARY 26, 2026

The purpose of this memorandum is to provide an update regarding the lease
agreement negotiations with the United States Postal Service (USPS).

Under the prior lease proposal, the square foot rental rate was set at $7.00 per
square foot. Through recent negotiations, the City has successfully secured an
increased rental rate of $8.00 per square foot. This revised contract also
negotiated the commission fee to be included and the fee will be in collected
over the next five (5) years under the proposed lease term.

The negotiated increase reflects improved lease terms for the City while
maintaining a long-term, stable tenancy with USPS. Incotporating the
commission fee into the contract provides clarity and predictability in lease
revenue over the duration of the agreement.

This memorandum is intended to document the negotiated change and provide
transparency regarding the financial terms of the proposed USPS lease

agreement.

Recommend approving the five (5) year lease agreement with the USPS with a
rental rate of $15,925.00 annually.



UNITED STATES
POSTAL SERVICE

Lease (Not to Exceed $25K)

COHASSET - MAIN OFFICE (261900-002)
10 W HIGHWAY 2, COHASSET, MN 55721-8614



USPS Letter of Intent - COHASSET MAIN OFFICE (COHASSET, MN 55721-8614) Property ID: 261900-002

Date Submitted: Sep 06, 2024
Submitted To: CITY OF COHASSET as representative of Landlord
Submitted By: Jones Lang LaSalle Brokerage, Inc. as co-broker to Jones Lang LaSalle Ameri Inc., as rep: ive of the Tenant
Description of Requirement: Renewal of Lease
Response Date Requested: Flease submit a wrtlen responss in The space provided within seven (7) days of mceipl
Proposal o dlord R po
1.  Building: COHASSET MAIN OFFICE, 10 W HIGHWAY 2, Cohassel, MN 55721-8614
2.  Landlord: CITY OF COMASSET, 305 NW 1ST AVE COHASSET, MN 55721-9668
3. Tenant: Unied States Postal Banace shall be the enlity defined in the laase agreement
4, Lease Commencement Date: BI62026
5. Lease Term: Five (5) years
6. USPS Lease Form: This {ransaction is subject to use of the United States Postal Service's curent standard lease form.
7.  Premises: 1,914 square feet (net interior)
8. Praposed Annual Rent: $15,925.00 per annum, inclusive of & market commission
9.  Utilities/Services/Equipment: Per the terms of the current Lease Agreement: Utilities Services & Equipment Rider
10. Maintenance: Per the terms of the current Lease Agl : Landiord Responsibility
11. Real Estate Taxes: Per the terms of the current Lease Agl f: Landlord Responsibility
12. Parking: Plea_se outling the cu{renl parki_n_g arrang_emem with 1he USPS; specifically the avaiiability and location of reserved
parking, handicap parking, and visitor parking.
13, Termination Option: IS:::: lsei;aslsl!'l;ave the right to terminate with at least 180 days advance written notice 1o Landlord (per the terms of the
14. Renewal Option: L
Tenant is represented by Jones Lang LeSalle Brokerage, Inc. as co-broker lo Jones Lang LaSalle Americas, Inc..
45. Commissions: Tenant requires Landlord_lo_emar into a separate ag.reement with Broker, under which Landlord agrees to pay Broker a
market real eslate on ("Ce ), equivalent to 4 percent (4%) of the total aggregate Lease value. The
entlire C ission shall be due and payable upon the execution of Lease Ag ar equivalent d t
Please provide ihe fallowing documents wilh an accepted proposal:
16. Required Documentation; . Copy of recorded Warranty Deed (confirming ownership)
. Completed IRS Form W9 (confirming ownership)

This is a nop-binding document. This document is not intended, nor should it be interpreted, to be a lease or any other type of contract between Tenant and Landlord. Rather, this letter expresses the
general desire of the parties to potentially conduct negotiations conceming a possible real estate lease transaction, with both parties acknowledging that other material terms have not been discussed and
that there is no obligation to do so. Either Tenant or Landlord may, for any reason whatsoever or without cause, terminate discussions or negotiations at any time in each pany’s sole and absolute
discreticn. Any such termination shall be without obligation o liability whatsoever. Notwithstanding any written or verbal communication(s), or series of communications, to the contrary, Tenant shall not
be deemed to have entered into a lease or any ather binding agreement unless and until (if at all) (i} the terms and conditions of any such lease or agreement shall have been fully negotiated by Tenant
and Landlord, {if) Tenant's senior management and legal counsel shall have approved the terms and conditions of any such lease or agreement and shall have approved the execution of a formal
document intended to evidence the same, and (iii) an authorized representative of both Tenant and Landiord shall have fully executed and defivered a formal agreement of lease to the other. Real estate

brokers, tenant representatives, consultants and the like do not have authiity to enterZ’ oral or written agreements lhﬁ binn’nvupon Tenant.
(sign) Name: h d?‘rr Titte: d - a' Date:

Agreed and accepted:

Sep 06, 2024

@z



SOATELSIATES Conflict of Interest/Signature Page

POSTAL SERVICE,
Facility Name/Location : .
COHASSET - MAIN OFFICE (261900-002) f::sr:y RS 460

10 W HIGHWAY 2, COHASSET, MN 55721-8614

CONFLICT OF INTEREST CERTIFICATION BY LANDLORD

LANDLORD: Please check all that apply in item A below and complete item B below if necessary.
The undersigned certifies to the Postal Service as follows:

A. (Check all that apply) Landlord is:
(i A Postal Service employee or a business organization owned or controlied by a Postal Service employee;

(i) The spouse of a Postal Service employee or a business organization owned or conirolled by a spouse of a Postal Service employee;

(iii) A family member of a Postal Service employee or a business organization owned or controlied by a family member of a Postal Service employee;

(iv) An individual residing in the same household as a Postal Service em,
the same house as a Postal Service employee;
(v) _a¢7 None of the above.

B.If you checked any of A (i) through (iv) above complete as applicable:
(i) Postal Service Employee:

{Name) (Title) = __ {Location) o S
(ii) Spouse who works for the Postal Service:

Name)  (Tille) - _ (Location} _ - o
(iii) Family member who works for the Postal Service:

(Name)  (Tile) o o (Location) S

(iv) Household Member who works for the Postal Service:

(Name) _ (Title) o _ (Location) S =

C. If you have checked "none of the above® and during the lease term or an
must nolify ithe-Postal Service's Conlracting Officer in writin
the above categories now applies.

(Relationship)
ployee or a business organization owned or controlled by an individual residing in

y renewal term, you do fall into any of the categories listed in A (i) through (iv) above, you
g within 30 days of the date you fall info any of the categories and shall include an explanation of which of

LANDLORD NAME: CIiTY OF COHASSET

Signature:

Print Name: Mr
Title: luq yﬂ t

Date:

Telephone No: . - B
Email Address: B
(Official notices under the Lease are delivered pursuant to Section 10{f) of the General Conditions to USPS Lease)

POSTAL SERVICE:

Signature:

Print Name: BRYAN PROVOST
Title: Contracting Officer

Date: B

L

January 2020°V18 Page 1 of 1

The person signing this Lease certifies under penalty of perjury that he/she/they has full power and authority to bind the Landlord named below.




é"é‘,’f!"{;’g’,"fgé‘@?i Lease (Not to Exceed $25K)

Multi-Tenant

Facility Name/Location .
COHASSET - MAIN OFFICE (261900-002) fg:s";,V‘Q'LTJAogg&gz -
10 W HIGHWAY 2, COHASSET, MN 55721-8614 ‘

This Lease, by and between CITY OF COHASSET, ("Landlord") and the United States Postal Service ("USPS" or
"Postal Service"), is made as of the Effective Date. The "Effective Date" is the date the Postal Service executes

this Lease.

In consideration of the mutual promises set forth and for other good and valuable consideration, the sufficiency of
which are hereby acknowledged, the parties covenant and agree as follows:

1. PREMISES: Landlord hereby leases to the Postal Service and the Postal Service leases from Landlord, the
following premises (the "Premises") consisting of a portion of the building having a street address of 10 W
HIGHWAY 2, COHASSET, MN 55721-8614 (the "Building") situated upon the real property with an Assessor's
Parcel Number of 05-508-0130 . The Premises is located on the property described in Exhibit A attached hereto
and incorporated herein (the "Property"). The Premises consists of approximately 1,914 square feet of net interior
space and 2,279 square feet of exterior space consisting of platform, ramp, reserved parking and maneuvering,
access areas, driveways and drive aisles and sidewalks. The reserved parking area, if any, is shown on Exhibit B
attached hereto and incorporated herein. The Premises Area is shown on Exhibit C attached hereto and

incorporated herein.

If the Premises is only a portion of the Property, then the Postal Service shall have the non-exclusive right in
common with other tenants, if any, of the Building to use any and all stairways, halls, toilets and sanitary facilities,
and all other general common facilities in the Building as well as appurtenances and easements benefiting the
Premises and the Property, and all common sidewalks, driveways, drive lanes, entrances, exits, access lanes,
roadways, service areas, parking and other common areas, wherever located in or on the Property, which the
Postal Service deems necessary or appropriate to support its intended use of the Premises and to exercise its
rights under this Lease. Landlord shall not make any changes to the size, location, nature, use or place any
installations upon, the common areas immediately adjacent to the Premises, including, without limitation the
sidewalks and parking areas, which impair the accessibility to or visibility of or ease of use of the Premises by the
Postal Service and/or its customers, as reasonably determined by the Postal Service.

The Landlord has supplied the following systems and equipment:

1. Heating System

2. Air Conditioning System

3. Electrical Distribution System

4. Light Fixtures

9. Water Distribution System including hot water supply
6. Sewer or Septic System

The maintenance of these items is governed by the Maintenance Rider Landlord Responsibility attached to this
Lease (the "Maintenance Rider").

2. TERM: The Lease shall be effective as of the Effective Date but the term of this Lease and the obligations of the
Postal Service, including the payment of any charges or rent under this Lease, shall be for a period of 4 years, 11
months, and 26 days commencing on September 06, 2026 ("Commencement Date") and ending on August 31,
2031, unless sooner terminated or extended as provided herein. If this Lease is extended, then such extended

period shall also be referred to herein as the "term."

January 2020/V18 Page 10of3



POSTAL SERTEE. Lease (Not to Exceed $25K)
Multi-Tenant

Facility Name/Location .
COHASSET - MAIN OFFICE (261900-002) f:“:gaa‘ggg& o060
10 W HIGHWAY 2, COHASSET, MN 55721-8614 ase:

3. RENT: The Postal Service will pay Landlord an annual rent of: $15,925.00 ("Rent"), payable in equal
installments at the end of each calendar month during the term. Rent for a part of a month will be prorated
according to the number of days of the month occurring during term.

Rent shall be paid to:

CITY OF COHASSET

305 NW 1ST AVE
COHASSET, MN 55721-9698

4. RENEWAL OPTIONS: None

5. OTHER PROVISIONS: When used herein the term "lease"” or "Lease" includes all of the following additional
provisions, modifications, riders, layouts, and/or forms which were agreed upon prior to execution and made a part

of this Lease.

General Conditions to USPS Lease
Exhibit A (Legal Description of Property)
Exhibit B (Parking Area)

Exhibit C (Premises Area)

Utilities and Services Rider

Maintenance Rider Landlord Responsibility
Addendum

6. TERMINATION: The Postal Service shall have a right to terminate this Lease upon 180 days' prior written notice
to Landlord at any time during the term of this Lease (including any renewal periods). Upon such termination, the
Postal Service's obligations under this Lease shall cease except for the restoration obligation under Section 4(b) of

the General Conditions to USPS Lease.

7. CONFLICT OF INTEREST. To avoid actual or apparent conflicts of interest, the Postal Service requires the
certification set forth on the signature page from Landlord. The Postal Service will be relying on the accuracy of the
statements made by you in this certification. If Landlord's certifications below are false, or Landlord breaches the
certification and fails to notify the Postal Service Contracting Officer as provided below, then the Postal Service

January 2020/V18 Page2of3




B D STATES. Lease (Not to Exceed $25K)

Multi-Tenant

Facility Name/Location
COHASSET - MAIN OFFICE (261900-002)
10 W HIGHWAY 2, COHASSET, MN 55721-8614

County: ITASCA
Lease: QU0000892460

may exercise any or all of the following remedies: (i) withhold Rent and all other payments and reimbursements
due or to become due under this Lease until Landlord remedies the misrepresentation or the Postal Service waives
such conflict of interest, (ii) terminate the Lease on a date set forth in the notice to Landlord without penalty, or (i)
exercise any other remedy it may have for damages or injunctive relief.

[Conflict of Interest/Signature Page Follows]

January 2020/V18 Page 3 of 3




UNITED STATES .
E POSTAL SERVICE. Exhibits

Facility Name/Location
COHASSET - MAIN OFFICE (261900-002)
10 W HIGHWAY 2, COHASSET, MN 55721-8614

County: [TASCA
Lease: QU0000892460

Exhibit A
[Legal Description of Property]
THAT PART OF LOTS 6 THROUGH 16 AND VACATED ALLEY LYING NORTH AND ADJACENT TO BLOCK 1,

ORIGINAL PLAT OF COHASSET, SECTION 10, TOWNSHIP 55, RANGE 26, COUNTY OF ITASKA, STATE OF
MINNESOTA.

Nusps
|| APORTION OF PARCEL # 05-508-0130

January 2020/V18 Page 1 0f 3




= UNITED STATES ihi
E POSTAL SERVICE. Exhibits

Facility Name/l_ocation .
COHASSET - MAIN OFFICE (261900-002) f°“"‘}’36‘5§§5‘; 62460
10 W HIGHWAY 2, COHASSET, MN 55721-8614 ease:

Exhibit B

Parking Area
(If Applicable)

Klusps

A PORTION OF PARCEL #: 05-508-0130

B4 JoINT USE PARKING

January 2020/V18 Page 2 of 3



Area Comments

UNITED STATES s

POSTAL SERVICE, Exhibits
Facility Name/Location County: ITASCA
foo v'@ﬁﬁh“i’?a%@é@ézf1320523‘3’1 -8614 Lease: QU0000892460

Exhibit C
Premises Area

Lease Defined Space Measurements Sq ft Common/Joint Use Area Sq ft
Rentable SF: 1,914 Joint-use/Exterior Parking: 2,256
Total USPS Leased SF: 1,914 Joint-Use sidewalk: 230
Total Property Site SF: 2,279
Exterior, Platform and Ramp: 190

January 2020/V18

Page3 o3




: UNITED STATES
POSTAL SERVICE. Addendum

Facility Name/Laocation
COHASSET - MAIN OFFICE (261900-002)
10 W HIGHWAY 2, COHASSET, MN 55721-8614

County: ITASCA
Lease: QUO000892460

If there is any conflict or ambiguity between any items of the Lease or this Addendum, the terms of this Addendum
shall control.

8. The Postal Service shall be responsible for replacement of light bulbs.

March 202] Page T of 1



SOUIEDSIATES. General Conditions to USPS Lease

Facility Name/Location .
COHASSET - MAIN OFFICE (261900-002) Eg::g&'gﬁgcgg%eo
10 W HIGHWAY 2, COHASSET, MN 55721-8614 :

1. APPLICABLE CODES AND ORDINANCES

The Landiord shall comply with all codes and ordinances applicable to the ownership and operation of the Building

and Property without regard to the Postal Service tenancy. The Postal Service agrees to comply with ail applicable

codes and ordinances to the operations of the Postal Service at the Premises, to the extent enforceable against the
Postal Service. Nothing herein shall be construed as a waiver of the Postal Service's sovereign immunity.

2. LANDLORD'S INTEREST

a. Landlord represents and warrants to the Postal Service that as of the Effective Date, (i) Landlord owns the
Building and the Property; (ii) there are no encumbrances, liens, agreements, or covenants in effect that would
materially interfere with the Postal Service's ability to operate, or materially impair the Postal Service's rights or
materially increase the Postal Service's obligations under this Lease; and (iii) Landlord is unaware of any existing or
impending condemnation plans, proposed special assessments or other adverse physical conditions relating to the
Property (provided that if the Premises has been previously occupied by the Postal Service, then Landlord's
representation regarding adverse physical conditions is limited to conditions that Landlord is responsible for under

this Lease).

b. If this Lease provides for payments aggregating $10,000 or more to Landlord, claims for monies due or to
become due from the Postal Service this Lease may be assigned by Landlord to a bank, trust company, or other
financing institution, including any federal lending agency, and may thereafter be further assigned and reassigned
to any such institution. Any assignment or reassignment must cover all amounts payable and must not be made to
more than one party at a time, except that assignment or reassignment may be made to one party as agent or
trustee for two or more parties participating in financing this Lease. No assignment or reassignment by Landlord will
be recognized as valid and binding upon the Postal Service unless a written notice of the assignment or
reassignment, together with a true copy of the instrument of assignment and other reasonable documentation,

including without limitation, a W-9, is filed with:
1. the Postal Service's Contracting Officer; and

2. the surety or sureties, if any, upon any bond.

c. Assignment by Landlord of this Lease or any interest in this Lease other than in accordance with the provisions
of this clause will be grounds for termination of this Lease by the Postal Service.

d. Nothing contained herein shall be construed so as to prohibit transfer of ownership of the Premises by Landlord,
provided that:

1. such transfer is subject to this Lease:

2. a copy of the recorded deed or other official transfer instrument evidencing the transfer is provided to the
Postal Service; and

3. Landlord shall cause its assignee or transferee to assume the provisions of this Lease in a writing that is
delivered to the Postal Service along with a notice of the transfer. These should be delivered to the Postal
Service within 15 days of the date of the transfer or assignment. In addition, both the original Landlord and the
new landlord must execute the standard Certificate of Transfer of Tifle to Leased FProperly and Lease
Assignment and Assumption form within 15 days after receipt of such form from the Postal Service. In addition

January 2020/V18 Page 10f 9



=] UNITED STATES General Conditions to USPS Lease

. POSTAL SERVICE.
Facility Name/Location )
COHASSET - MAIN OFFICE (261900-002) fg:s”e‘Y'Q'ngg[fégz 0

10 W HIGHWAY 2, COHASSET, MN 55721-8614

the new landlord shall provide a Federal W-9 form. Until the Postal Service has the required forms, the Postal
Service will continue to pay rent and give all notices to Landlord and not the new landlord. Provided Landiord's
successor or assignee expressly assumes Landlord's duties and covenants under this Lease, Landiord shall
be released from all liability toward the Postal Service arising from any act, occurrence or omission of
Landlord's successor or assign occurring after the transfer of Landlord's interest in this Lease. However,
Landlord will not be relieved of liability for its acts, omissions or obligations occurring or accruing up to and
including the date of such transfer, and the Postal Service can pursue its remedies for default against either

the Landlord or the new landlord.

3. ASSIGNMENT/SUBLEASE BY THE POSTAL SERVICE

The Postal Service may sublet all or any part of the Premises or assign this Lease only with the prior written
consent of Landlord, such consent not to be unreasonably withheld, conditioned, or delayed, but the Postal Service
shall not be relieved from any obligation under this Lease by reason of any subletting or assignment. If Landlord
fails to respond in writing to a written request to sublease or assign from the Postal Service within thirty days after
receipt by Landlord of the Postal Service's written request, Landlord shall be deemed to have consented to such

sublease or assignment, as applicable.

4. ALTERATIONS AND RESTORATION

a. The Postal Service shall have the right to make alterations, attach fixtures and erect additions, structures and
install flags and flagpoles or signs in or upon the Premises or install flags and flagpoles and collection boxes in the
common areas (provided such alterations, additions, structures, or signs shall not be detrimental to or inconsistent
with the rights granted to other tenants on the Property); which fixtures, additions, structures, flags or signs so
placed in, upon or attached to the Premises or common areas shall be and remain the property of the Postal
Service and may be removed or otherwise disposed of by the Postal Service at any time and from time to time,
including, without limitation, at the end of the term or any renewal term, subject to the provisions of Section 4b

below.

b. Upon expiration or termination of this Lease, the Postal Service shall remove its personal property and restore
the Premises to a "broom clean” condition with any systems and structures for which the Postal Service is
responsible (under the Maintenance Rider attached to this Lease) in working order. The Postal Service is not
responsible to restore any condition due to reasonable and ordinary wear and tear, damages by the elements, or
by circumstances over which the Postal Service has no control. The Postal Service at its sole option may, prior to
the expiration or termination of the Lease, remove any or all of the alterations or improvements or elect to abandon
the alterations or improvements in or on the Premises. If the Postal Service elects to abandon, the abandoned
alterations and improvements shall become the property of the Landlord and the Postal Service shall be relieved of
any liability in connection therewith; provided, however, if following expiration of the Lease the Postal Service
enters into a new lease agreement with Landlord to remain in the Premises, the Postal Service shall have
continued responsibility for maintenance of such alterations or improvements which were installed by the Postal
Service during the term of this Lease (and not by Landlord) in accordance with the Maintenance Rider attached to

this Lease.

5. [INTENTIONALLY BLANK]

6. [INTENTIONALLY BLANK]

7. HAZARDOUS/TOXIC CONDITIONS CLAUSE

January 2020/V18 Page 2 of 9



B KTEDSTATES General Conditions to USPS Lease

Facility Name/Location .
COHASSET - MAIN OFFICE (261900-002) E::s’:?’amgg(g% -
10 W HIGHWAY 2, COHASSET, MN 55721-8614 '

a. Definitions. As used in this Lease, the following terms have the following meanings:

"Environmental Laws" mean all federal, state or local statutes, laws, ordinances, rules or regulations, relating to
protection of human health or the environment, including but not limited to (i) all laws relating to the release of
Hazardous Materials into the air, surface water, groundwater or land, or relating to the reporting, investigation or
remediation of, licensing, manufacture, processing, distribution, use, treatment, storage, disposal, transport or
handling of Hazardous Materials; (ii) all laws pertaining to the protection of the health and safety of employees.

"Hazardous Materials" mean (i) any toxic substance or hazardous waste, substance or related material, or any
pollutant or contaminant that is or may hereafter be defined as or included in the definition of "hazardous
substances," "toxic substances," "hazardous materials,” "hazardous waste" or words of similar import under any
and all Environmental Laws; (ii) petroleum, radon gas, asbestos in any form that is or could become friable, urea
formaldehyde foam insulation, transformers or other equipment that contain dielectric fluid containing levels of
polychlorinated biphenyls in excess of federal, state or local safety guidelines, whichever are more stringent; and
(iif)y any substance, gas material or chemical that is or may hereafter be defined as or included in the definition of
"hazardous substances,” "toxic substances,” "hazardous materials,” "hazardous waste" or words of similar import

under any Environmental Laws.

"Environmental Contamination” means the presence of any Hazardous Materials which includes the presence of
friable asbestos materials at any level, in, on, or under the Property, the Premises, common areas or the Building,
at levels that require reporting to the enforcing environmental regulatory agency and/or environmental response
action (s) under applicable Environmental Laws.

"Asbestos-Containing Material” (ACM) means any material containing more than 1% asbestos as determined by
using the method specified in 40 CFR Part 763, Subpart E, Appendix E. "Friable asbestos material” means any
ACM that, when dry, can be crumbled, pulverized, or reduced to powder by hand pressure.

b. Landlord Certification. By execution of this Lease, the Landlord certifies that, to the best of its knowledge and
excluding any written disclosures made to the Postal Service: (i) the Property and premises are free of
Environmental Contamination; (ii) there are no undisclosed underground storage tanks or associated piping on, in,
or under the premises or Property; (iii) there are no ACMs, radon, lead-based paint, or lead piping or solder in
drinking water systems, or in or on the Property; and (iv) Landlord has not received, nor is Landlord aware of, any
notification or other communication from any party concerning any environmental condition, or violation or potential
violation of any Environmental Law, regarding the Property or its vicinity. If the Landlord becomes aware of any
such conditions, potential conditions, or violations of any Environmental Laws regarding the Property or its vicinity
defined herein, subsequent to Lease commencement or any renewal thereof, Landlord must disclose the new
information to the Postal Service as soon as possible, and under no circumstances later than 5 business days after

first becoming aware.
c. Environmental Condition of the Premises.

(i) Unless due to the negligence of the Postal Service, if after the Commencement Date or any renewal thereof,
Environmental Contamination is at any time identified on the Property, upon notification by the Postal Service,
Landlord agrees to remediate or abate such Environmental Contamination to the extent required by Environmental
Laws. Prior to performing any work, Landlord must seek and receive written approval by the Postal Service
Contracting Officer of the Landlord's contractor and scope of work, and such approval will not be unreasonably
withheld. The foregoing notwithstanding, the Postal Service shall pay that portion of the costs of remediation of

Japuary 2020/V18 Page3of9



B FAUTEPSIATES. General Conditions to USPS Lease

Facility Name/Location i
COHASSET - MAIN OFFICE (261900-002) 5255”335’3?3&92 60
10 W HIGHWAY 2, COHASSET, MN 55721-8614 :

Environmental Contamination caused directly by the negligence of the Postal Service. The parties agree that
neither of the following shall constitute the negligence of the Postal Service: (a) reasonable and ordinary wear and
tear and (b) damages by the elements or by circumstances over which the Postal Service has no control.

(i) If the Landlord fails to diligently remove, or otherwise respond to in accordance with Environmental Law, any
Environmental Contamination, the Postal Service shall have the right to perform the work, and withhold the cost
plus administrative costs and/or interest, from Rent and other payments and reimbursements due or to become due
or to become due to Landlord from the Postal Service or federal government. Alternatively, if Landlord fails to
prosecute the work as required and the Postal Service determines that the Premises are untenantable or unfit for
use or occupancy, the Postal Service may, with reasonable discretion, cancel this Lease in its entirety without
liability. The remedies provided in this section are non-exclusive and are in addition to any remedies available to
the Postal Service under applicable law. Completion of the work by Postal Service shall not relieve Landlord of its
responsibility to perform the work in the future. In addition, the Postal Service may proportionally abate the Rent
and all other payments and reimbursements due or to become due under this Lease for any period the Premises,
or any part thereof, are determined by the Postal Service to have been rendered untenantable or unavailable to it
by reason of such condition. If non-friable ACM, whether disclosed by the Landlord prior to execution of this Lease
or subsequently found in or on the Property after execution of this Lease, should become friable due to any cause
other than the negligence of the Postal Service, the removal, abatement, containment, repair, remediation,
replacement or environmental response to such friable ACM shall be performed by the Landlord at the Landlord's
sole cost and expense. If ACM in or on the Property or the Building was rendered friable due to the negligence of
the Postal Service (including any such negligence of the Postal Service under any prior lease or leases of the
Premises), the Postal Service shall be liable for the removal, abatement, containment, repair, remediation,
replacement or environmental response to such friable ACM at the Postal Service's sole cost and expense. The
parties agree as follows: (1) to the extent a failure by the Postal Service to maintain the improvements containing
ACM in accordance with the Postal Service's obligations under the Maintenance Rider in the current or a prior
lease of the Premises causes asbestos in ACM in the Premises to become friable, such failure shall constitute the
negligence of the Postal Service hereunder, and the Postal Service shall be liable for the removal, abatement,
containment, repair, remediation, replacement or environmental response to such friable ACM at the Postal
Service's sole cost and expense; and (2) to the extent a failure by the Landlord to maintain the improvements
containing ACM in accordance with the Landlord’s obligations under the Maintenance Rider in the current or a prior
lease of the Premises causes asbestos in ACM in the Premises to become friable, such failure shall constitute the
negligence of the Landlord hereunder, and the Landlord shall be liable for the removal, abatement, containment,
repair, remediation, replacement or environmental response to such friable ACM at the Landlord's sole cost and

expense.

(iii) Without limiting the foregoing, regardless of whether Landlord is required by this Lease to provide fuel for a
heating system as set forth in the Utilities and Services Rider, any investigative and remediation cost associated
with a release or suspected release of fuel from the heating system, including any fuel tank, shall be the
responsibility of the Landlord, unless, and to the extent that, the release is caused by the negligence of the Postal
Service's agents or employees, in which event the Postal Service shall be responsible for a portion of the
investigative and remediation costs associated with the release to the extent such release was due directly to the

Postal Service's agents' or employees' negligence.

d. Rights to Contribution. Nothing stated herein is intended to limit the right of the Landlord or the Postal Service
to make claims for contribution or cost recovery under applicable laws against each other or any other persons or
entities responsible for such Environmental Contamination.

e. Landlord Indemnification of Postal Service. The Landlord hereby indemnifies and holds harmless the Postal
Service and its officers, agents, representatives, and from and against any and all claims, losses, damages,
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actions, causes of action, expenses, fees and/or liability resulting from, brought for, or on account of any violation of
this Clause or in any way arising out of or connected to Environmental Contamination on the Property, except that
Landlord shall not be required to indemnify the Postal Service for, and to the extent of, that portion of the
Environmental Contamination caused directly by the negligence of the Postal Service. The parties agree that
neither of the following shall constitute the negligence of the Postal Service: (a) reasonable and ordinary wear and
tear and (b) damages by the elements or by circumstances over which the Postal Service has no control.

8. FORCE MAJEURE

In the event that either party shall be delayed or hindered in or prevented from the performance of any covenant,
agreement, work, service, or other act required under this Lease to be performed by such party (a "Required Act"),
and such delay or hindrance is due to causes entirely beyond its control such as riots, insurrections, martial law,
civil commotion, war, acts or threats of terrorism, fire, flood, earthquake, delays by governmental authorities or
other casualty or acts of God (a "Force Majeure Event"), then the performance of such Required Act shall be
excused for the period of delay, and the time period for performance of the Required Act shall be extended by the
same number of days in the period of delay. For purposes of this Lease, the financial inability of Landlord or the
Postal Service to perform any Required Act, including (without limitation) failure to obtain adequate or other
financing, shall not be deemed to constitute a Force Majeure Event. A Force Majeure Event shall not be deemed to
commence sooner than 15 days before the date on which the party who asserts some right, defense or remedy
arising from or based upon such Force Majeure Event gives written notice thereof to the other party hereto. If
abnormal adverse weather conditions are the basis for a claim for an extension of time due to a Force Majeure
Event, the written notice shall be accompanied by data substantiating (i) that the weather conditions were abnormal
for the time and could not have been reasonably anticipated and (ii) that the weather conditions compiained of had
a significant adverse effect on the performance of a Required Act. To establish the extent of any delay to the
performance of a Required Act due to abnormal adverse weather, a comparison will be made of the weather for the
time of performance of the Required Act with the average of the preceding ten (10) years climatic range based on
the National Weather Service statistics for the nearest weather reporting station to the Premises. No extension of
time for or excuse for a delay in the performance of a Required Act will be granted for rain, snow, wind, cold
temperatures, flood or other natural phenomena of normal intensity for the locality where the Premises are located.

9. GOVERNING LAW; CLAIMS AND DISPUTES

a. This Lease shall be governed by federal law, including but not limited to, the Contract Disputes Act of 1978 (41
U.S.C. 7101-7109) (the "Act"). Except as provided in the Act, all disputes arising under or relating to this Lease
must be resolved under this clause.

b. "Claim," as used in this clause, means a written demand or written assertion by one of the contracting parties
seeking, as a matter of right, the payment of money in a sum certain, the adjustment or interpretation of contract
terms, or other relief arising under or relating to this Lease. However, a written demand or written assertion by the
Landlord seeking the payment of money exceeding $100,000 is not a claim under the Act until certified as required
by subparagraph d below. A voucher, invoice, or other routine request for payment that is not in dispute when
submitted is not a claim under the Act. The submission may be converted to a claim under the Act by complying
with the submission and certification requirements of this clause, if it is disputed either as to liability or amount or is

not acted upon in a reasonable time.

c. A claim by the Landlord must be made in writing and submitted to the Postal Service Contracting Officer for a
written decision. A claim by the Postal Service against the Landlord is subject to a written decision by the Postal
Service Contracting Officer. For Landlord claims exceeding $100,000, the Landlord must submit with the claim the

following certification:
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"I certify that the claim is made in good faith, that the supporting data are accurate and complete to the best of my
knowledge and belief, that the amount requested accurately reflects the contract adjustment for which the Landlord
believes the Postal Service is liable, and that | am duly authorized to certify the claim on behalf of the Landlord."

The certification may be executed by any person duly authorized to bind the Landlord with respect to the claim.

d. For Landlord claims of $100,000 or less, the Postal Service Contracting Officer must, if requested in writing by
the Landlord, render a decision within 60 days of the request. For Landlord-certified claims over $100,000, the
Postal Service Contracting Officer must, within 60 days, decide the claim or notify the Landlord of the date by which

the decision will be made.

e. The Postal Service Contracting Officer's decision is final unless the Landlord appeals or files a suit as provided in
the Act.

f. When a claim is submitted by or against a Landlord, the parties by mutual consent may agree to use an
alternative dispute resolution (ADR) process to assist in resolving the claim. A certification as described in
subparagraph d of this clause must be provided for any claim, regardless of dollar amount, before ADR is used.

g. The Postal Service will pay interest on the amount found due and unpaid from:
1. the date the Postal Service Contracting Officer receives the claim (properly certified if required); or
2. the date payment otherwise would be due, if that date is later, until the date of payment.

h. Simple interest on claims will be paid at a rate determined in accordance with the Act.

i. Landlord must proceed diligently with performance of this Lease, pending final resolution of any request for relief,
claim, appeal, or action arising under this Lease, and comply with any decision of the Postal Service Contracting

Officer.

j- In the case where the Landlord has alleged a Postal Service default, and where the Postal Service has vacated
the Premises, Landlord must use reasonable efforts to obtain another tenant for the Premises at a fair market rental

and to otherwise mitigate its damages.

k. In no event shall the Postal Service or Landlord be liable for any consequential, punitive, or special damages
under this Lease. The parties agree that this restriction shall not apply to liquidated damages, if any, provided for in

any work letter or other rider or attachment to this Lease.

10. GENERAL

a. Quiet Enjoyment. Without limiting any rights the Postal Service may have by statute or common law, Landlord
covenants and agrees that, provided that the Postal Service is not in default under this Lease, and for so long as
this Lease is in full force and effect, the Postal Service shall lawfully and quietly hold, occupy and enjoy the
Premises during the term of this Lease from and after Landiord's delivery of the Premises to the Postal Service until
the end of the term, without disturbance by Landlord or by any person having title paramount to Landlord's title or
by any person claiming by, through or under Landiord. In the event of substantial, material or unreasonable
interference by Landlord as a result of the Landlord exercising its rights and obligations under this Lease, the Rent
and all other payments and reimbursements due or to become due under this Lease all shall be equitably abated if
the interference continues for more than 24 hours. In the event such interference shall continue for longer than 6
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months, the Postal Service shall have the option to terminate this Lease or continue to operate with rent abatement
until the interruption ceases. Notwithstanding the foregoing, in the event that, as a result of any substantial, material
or unreasonable interference, the Postal Service is legally required to move any of its operations, then Landlord
shall reimburse the Postal Service for the actual reasonable costs incurred in connection with such move.

b. Exterior of Building. Landiord shall not place, or allow any other person or entity to place, any advertising, bas
reliefs, murals or other decorations on the exterior walls of the area in which the Premises is located nor shall
Landlord place, or allow any other person or entity to place any additional landscaping or plantings in such area in
excess of that landscaping or planting in existence at the commencement of this Lease. Nothing stated herein is
intended to prohibit Landlord from replacing the landscaping or plantings in existence at the commencement of this

Lease as needed.

c. Landlord'’s Access. Landlord and Landlord's agents shall have the right to enter the Premises upon reasonable
prior written notice for the purpose of performing inspections, maintenance or repairs that are the responsibility of
Landlord under this Lease; provided that no inspections may occur during the Postal Service's peak season
(November 1 of each year through January 31 of the following year) other than those necessitated by the sale or
refinance of the Property. The Landlord's right of entry hereunder shall be exercisable only during normal business
hours and only on the terms set forth in a separate right of entry agreement available to Landlord upon written
request to the Postal Service. All other access to the Premises, including but not limited to showing the property to
potential buyers, and within 30 days of the end of the Lease term, showing the property to potential tenants, shall
be at the sole discretion of the Postal Service.

d. Calendar Days. All references herein to “days" shall mean calendar days unless specified to the contrary.

e. Counterparts. This Lease may be executed in counterparts, which together shall constitute a single instrument.
The parties agree that if the signature(s) of either Landlord or the Postal Service on this Lease or any amendments,
addendums, assignments, or other records associated with this Lease is not an original but is an electronic
signature, scanned signature or a digitally encrypted signature, then such electronic signature, scanned signature
or digitally encrypted signature shall be as enforceable, valid and binding as, and the legal equivalent to, an
authentic original wet signature penned manually by its signatory. Signatures required under this Lease, or any
amendments, addendums, assignments, or other records associated therewith, may be transmitted by email or by
fax and, once received by the party to whom such signatures were transmitted, shall be binding on the party
transmitting its signatures as though they were an original signature of such party.

f. Notices. Whenever a provision is made under this Lease for any demand, notice or declaration of any kind, or
where it is deemed desirable or necessary by either party to give or serve any such notice, demand or declaration
to the other party, it shall be in writing and sent by (i) United States mail, certified, postage prepaid or (ii) by Priority
Mail Express (overnight), in each instance to the addresses set forth below or at such address as either party may
advise the other from time to time in writing. Notices to the Postal Service must include the identification of the
facility name and location to be effective. Notices given as required by this Lease will be deemed to have been
given three (3) days after the date of certified mailing or the next business day after being sent by Priority Mail
Express (regardless whether the addressee rejects, refuses to sign, or fails to pick up such delivery).
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County: ITASCA
Lease: QU0000892460

To Landlord at:

With a copy to:

To the Postal Service at:

With a copy to:

Landiord.

Clause 1-5, Gratuities or Gifts
Clause 1-6, Contingent Fees

Clause 9-3, Davis-Bacon Act!

Clause-9-7-Equal Opportunitys

CITY OF COHASSET

305 NW 1ST AVE
COHASSET, MN 55721-9698

Contracting Officer

USPS Facilities Leasing West
PO Box 5527
Denver, CO 80217-5527

Postmaster/Installation Head
10 W HIGHWAY 2, COHASSET, MN 55721-8614

Anything in the foregoing to the contrary notwithstanding, in the case of multiple persons or entities comprising
Landlord under this Lease or in the case of a person or entity acting as an agent of Landlord, notices to any one of
such multiple persons or entities or notice to an agent of Landlord shall be deemed to be sufficient notice to

11. FACILITIES NONDISCRIMINATION

12. CLAUSES REQUIRED TO IMPLEMENT POLICIES, STATUTES, OR EXECUTIVE ORDERS

The following clauses are incorporated in this Lease by reference. The text of incorporated terms may be found in
the Postal Service's Supplying Principles and Practices, accessible at

http://about.usps.com/manuals/spp/html/spp10.htm or by searching www.usps.com.

Clause 9-13, Equal Opportunity for Workers with Disabilities3
Clause 9-14, Equal Opportunity for VEVRAA Protected Veterans?

Clause 9-16, Employer Reports on Employment of Protected Veterans?
Clause B-25, Advertising of Contract Awards
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Note: For purposes of applying the above standard clauses to this Lease, the terms "supplier,” "contractor,” and
"lessor” are synonymous with "Landlord," and the term "contract” is synonymous with "Lease."

T For premises with net interior space in excess of 6,500 SF.PER 39 USC 410(d)(1)
" For premises with net interior space in excess of 6,500 SF.
2 .
Ferleases-aggregating-payments-of-$10.000-ar-more-
3 For leases aggregating payments of $10,000 or more.
4 For leases aggregating payments of $150.000 or more.
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1. Landlord Responsibilities. Landlord shall, except as otherwise specified herein and except for damage
resulting from, and to the extent of, the negligence of the Postal Service's agents or employees (which portion
of the damage arising directly from Postal Service's agents or employees negligence shall be the responsibility
of the Postal Service), maintain the Premises, including the building and any and all equipment, fixtures,
systems, common facilities and appurtenances (including but not limited to parking lots, driveways, fencing and
sidewalks), furnished by Landlord under this Lease, in good repair and tenantable condition consistent with
standards of comparable buildings and/or projects located in the vicinity of the Property. Landlord's duties under
this Rider shall include repair and replacement, as necessary, and includes without limitation:

a. Pest Control. Landlord is responsible for inspection, prevention and eradication of vermin, birds, insects,
including, without limitation, termites and any other wood-eating insects and for repairs of any damage

resulting therefrom.

b. Casualty. Landlord is responsible to repair damages resulting from Acts of God: acts of public enemy, riot or
insurrection; and vandalism and damages resulting from fire or other casualty (except to the extent such
damages were caused due to the negligence of the Postal Service agents or employees in which case the
Postal Service shall be responsible for the portion of repairs caused directly by its negligence).

¢. HVAC. Any heating system and air conditioning equipment furnished by Landlord must be properly sized for
the facility, must be in good working order at the commencement of the term, and must be maintained and, if
necessary, replaced by Landlord to ensure that it remains in good working order and in proper operation:
such system and equipment must be capable of providing heat to a minimum temperature of 68 degrees
Fahrenheit (68°F) and cooling to a maximum temperature of 78 degrees Fahrenheit (78°F) in all enclosed
portions of the Premises (excluding any rear vestibule) at all times during the appropriate seasons. Landlord
shall be responsible for maintaining and servicing of the heating system and air-conditioning equipment,
including, refrigerant and filters per manufacturer's recommendation as required for proper operation of the

equipment and for replacing the same at the end of its useful life or earlier.

d. Heating and Hot Water Supply. Boilers and unfired pressure vessels provided by Landlord as part of the
Premises shall be maintained and, if necessary, replaced by the Landlord in accordancewith the most
stringent of the federal, state or local codes and ordinances. Current safety certificates issued by an
organization recognized by the National Board of Boiler and Pressure Vessel Inspectors or a federal, state or
municipal authority which has adopted the American National Standard Institute/American Society of
Mechanical Engineers Boiler and Vessel Code, must be provided by Landliord for boilers and unfired
pressure vessels. In the event local jurisdictions do not require periodic inspection of such equipment, the
Postal Service shall have the right to conduct inspections and require corrective actions by Landlord.

. Electrical System. Any electrical/power system furnished by Landlord must be properly sized for the facility,
must be in good working order at the commencement of the term, and must be maintained and, if necessary,
replaced by Landlord to ensure that it remains in good working order and in proper operation.

f. Water and Sewer. Whether public or private water or sewer systems are provided, said systems (including
potable water) must be properly sized for the facility and be maintained, in good working order at all times
during the term and replaced by Landlord as necessary to ensure that the same remain in good working
order including having any inspections that may be required performed.
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g. Wiring. Any wiring, including, but not limited to, wiring for the Electronic Security and Surveillance
Equipment, Closed Circuit Television, Very Small Aperture Terminal, Criminal Investigation System, Intrusion
Detection System, etc., installed by Landlord shall be maintained, and if necessary, replaced by Landlord.
However, the Landlord shall not attempt any maintenance of, or repair of, or interfere with, the actual
security, telephone, or telecommunications equipment, such as cameras, consoles, monitors, satellite dishes,
telephone handsets, and Point-of-Service equipment of the Postal Service.

h. Utilities Distribution Systems. Landlord is responsible for all utilities (i.e., water, gas, electrical, sewer)
distribution systems and structures and the components thereof which deliver such utility services to the
Premises and the Property, including but not limited to base building electrical, plumbing, pipes, conduit,
wiring, and related components located within the facility including, without limitation, behind walls, under
floors and inside ceilings. This excludes additional systems and/or structures that were specifically installed
by the Postal Service or its contractors for the Postal Service's particular furniture, fixtures, and equipment

needs.

2. Postal Service Responsibilities. Notwithstanding anything herein to the contrary, the Postal Service shall,
except for damage resulting from, and to the extent of, the negligence of Landlord's, agents, employees, or
contractors, maintain the following items at the Premises if originally installed by the Postal Service: flag poles,
dock lifts, roll-up customer service windows, roll-up doors, scissor lifts, electronic security systems, and lobby
and back-door locks. The Postal Service's duties include repair and replacement, as necessary, of the
aforementioned items and shall be fulfilled at such time and in such manner as the Postal Service reasonably
considers necessary. The Landlord shall be responsible for the portion of maintenance, repair and replacement

h it Iti irectly fi it li .
costs for damage to such items resulting directly from its negligence SEE ADDENDUM #8

3. Completion of Maintenance, Repair, or Replacement by Landlord.

a. If the Landlord is required to maintain, repair or replace something under this Lease, including, without
limitation, this Rider, Landlord must perform ali maintenance, repairs and replacements promptly and in any
event within the time period provided in the Postal Service's notice to Landlord and submit photographs of
the completed repair to the Postal Service at the address designated in such notice provided by the Postal
Service. If Landlord does not finish such maintenance, repairs or replacements within the time period set
forth in the Postal Service's notice, then unless the Landlord requests more time, and the Postal Service
grants more time using its reasonable judgment, then the Postal Service may (i) perform the maintenance,
repair, or replacement (by contract or otherwise) and recover the cost plus any administrative cost and/or
interest, from the Landlord and from Rent and any other payments and reimbursements due or to become
due to Landlord from the Postal Service or federal government, or (ii) terminate the Lease on a date specified
by the Postal Service in the notice to Landiord.

b. In the case of an emergency (as reasonably determined by the Postal Service), then notwithstanding the
above provision, the Postal Service may give Landlord notice by phone or other method and may give such
shorter notice as is practicable under the circumstances. Upon notice, Landlord must immediately start the
maintenance, repairs or replacements and if Landlord fails to start such maintenance, repairs or
replacements immediately, the Postal Service may immediately perform the maintenance, repair, or
replacement (by contract or otherwise) and recover the cost plus any administrative cost and/or interest, from
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the Landiord and from Rent and any other payments and reimbursements due or to become due to Landlord
from the Postal Service or the federal government.

In addition to any other remedies of the Postal Service, the Postal Service may abate Rent and all other
payments and reimbursements due or to become due under this Lease for any period the Postal Service
reasonably determines all or any portion of the Premises, any common areas of the Property providing
access to the Premises, or parking areas are untenantable or unfit for the Postal Service's use as a resuit of
Landlord's failure to maintain, repair or replace as required by this Lease. Rent and other payments due or to
become due to Landlord will be abated in proportion to the impairment or loss of use as determined by the

Postal Service.

4. Health and Safety. In performing the maintenance, repair and/or replacement obligations under this Lease,
Landlord must:

a. comply with applicable Occupational Safety and Health Standards, title 29 Code of Federal Regulations
(CFR) (including but not limited to Parts 1910 and 1926), promulgated pursuant to the authority of the
Occupational Safety and Health Act of 1970 (OSHA);

b. comply with any other applicable federal, state, or local regulation governing workplace safety to the extent
they are not in conflict with section (a) above; and

c. take all other proper precautions to protect the health and safety of:

(1) any laborer or mechanic employed by the Landlord in performance of this Lease;
(2) Postal Service employees; and
(3) the pubilic.

Landlord must include this clause in all contracts hereunder and require its inclusion in all subcontracts of a
lower tier. The term "Landlord" as used in this clause in any contract must be deemed to refer to the contractor.

5. Landlord Access. In the event of emergency requiring access after-hours, Landiord must call the Postal
Inspection Service at 1-877-876-2455 Option 2 "Emergency"” prior to entry. When entering or performing any
repair, maintenance, replacements or other work in the Premises, Landlord, its agents, employees and/or
contractors (i) shall identify themselves to the Postal Service's personnel immediately upon entering the
Premises, and must be accompanied by a Postal Service employee when not in public areas; and (i) shall use
commercially reasonable, good faith efforts not to affect, interrupt or interfere with the Postal Service's use,
business or operations on the Premises or obstruct the visibility of or access to the Premises by more than a de

minims extent, as determined by the Postal Service
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Unless otherwise indicated below, the responsibilities of Landlord identified in this Utilities and Services Rider are a
part of the Rent paid under the Lease and are not subject to reimbursement by the Postal Service.

1. HEAT

Landlord pays all costs of fuel charges to the Premises.

2. ELECTRICITY

Landlord pays all recurring electric bills.

3. WATER

At all times, Landlord must ensure that there is potable water serving the Premises. If at any time the water
provided to the Premises is not potable, then the Landlord shall furnish potable water in a quantity sufficient to
serve the maximum number of postal employees located at the Premises on a reguiar basis, and shall ensure such
potable water is available at all times. Landlord must pay for all recurring charges related to the provision of such

potable water.

The Premises are hooked up to a public water system. Landlord must pay for all recurring charges for such water
services.

4. SEWER

The Premises are hooked up to a public sewer system. Landlord must pay for all recurring charges for such sewer
services.

5. TRASH

Postal Service is responsible for all trash removal and disposal from the Premises and will provide its own trash
receptacle or receptacles at its cost in a location acceptable to the Postal Service either on the Premises or in the

common areas, if any.

6. SNOW

Landlord is responsible for the timely (but in no event later than as required for owners of property in the local
jurisdiction under local law) removal of snow and ice from the roof, the sidewalks, driveways, drive aisles,
entrances, exits, parking and maneuvering areas, and any other areas providing access to the Premises for use by
the Postal Service's employees, contractors, or the public (including, but not limited to, stairs, handicap access

ramps, carrier ramps, etc.), all at Landlord's cost.

7. CUSTODIAL SERVICES

Custodial Services for purposes of this Lease means the following: all duties considered necessary or desirable by
the Postal Service to maintain cleanliness at the Premises and the Property. Custodial services include, but are not
limited to the following tasks: vacuum and mop floors, empty trash containers, clean windows, sanitize bathroom
fixtures and carry out any other tasks related to cleaning dirt and debris from the inside or the outside of a particular

building. Custodial services do not include roof or gutter cleaning, or landscaping.
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The Postal Service is responsible for and payment of the costs of custodial services for the interior of the Premises,
the immediately adjoining exterior sidewalks and parking lots that are used exclusively by the Postal Service at
such time and in such manner as the Postal Service considers necessary. Landlord is responsible for and payment
of the costs of custodial services for any areas not exclusively used by the Postal Service.

8. LANDSCAPING

Landscaping for purposes of this Lease means an exterior area devoted to or developed and maintained with
plantings, decorative outdoor landscape elements, sculptures, benches, water features, paved or decorated
surfaces of rock, stone, brick, block or similar material (excluding sidewalks, driveways, parking, loading or storage
areas).

The Landlord has responsibility for all landscaping, including without limitation, any exterior plantings, grass cutting
and shrub trimming.
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COHASSET CITY COUNCIL
MEETING MEMORANDUM

TO: MAYOR & CITY COUNCIL MEMBERS
FROM: BARB BAIRD

SUBJECT: COMMERCIAL LEASE AGREEMENT
DATE: JANUARY 26, 2026

We have drafted a commercial lease agreement for the property located in the
United States Post Office located at US-2, Cohasset, MN 55721. This property
is 365 square feet (SI) of office space located on the property.

The City Attorney has reviewed the document and has made all the necessary
changes to the agreement.

Recommend approving the Commercial Lease Agreement for the commercial
space located within the United States Post Office.



COMMERCIAL LEASE AGREEMENT

THE PARTIES. This Lease Agreement agreed on , 20__, is between:

The Lessor is a -municipal corporation known as City of Cohasset with a mailing address of 305 NW
1st Ave, Cohasset, Minnesota, 55721, hereinafter referred to as the "Lessor."

AND
The Lesseeis a(n) known as with a mailing address
of ___, (hereinafter the "Lessee.")

The Lessor and Lessee hereby agree as follows:

DESCRIPTION OF LEASED PREMISES. Lessor owns property located at US-2, Cohasset,
Minnesota, 55721 (the “Property™). The Lessor agrees to lease to the Lessee 365 square feet (SF) of
office space located on the Property, as depicted in Exhibit “A” attached hereto. (the “Premises”).

USE OF LEASED PREMISES. The Lessor is leasing the Premises to the Lessee and the Lessee is
hereby agreeing to lease the Premises for professional business or retail services. Any change in use or
purpose of the Premises other than as described above shall be upon prior written consent of Lessor
only, otherwise the Lessee will be considered in default of this Lease Agreement.

EXCLUSIVE USE. The Lessee shall not hold exclusive rights on the Premises. The Lessor shall hold
the rights to lease other areas of the Property to any same or like use as the Lessee.

TERM OF LEASE. This Lease shall commence on »20___, and expire at Midnight on
- 520 . (“Initial Term™).

RENT AMOUNT. Payment shall be made by the Lessee to the Lessor in the amount of $365.00 for

the Initial Term of this Lease Agreement hereinafter referred to as the "Rent."

RENT PAYMENT. The Rent shall be paid under the following instructions:
Rent shall be paid by the Lessee to the Lessor on a per month basis with payment due no later than the

1st of every month. Rent shall be paid by the Lessee to the Lessor’s aforementioned mailing address.

RETURNED CHECKS (NSF). If the Lessee attempts to pay Rent with a check that is not deemed
valid by a financial institution due to non-sufficient funds, or any other reason for it to be returned, the
Lessee will be subject to a fee of $30 in addition to any late fee.

LATE FEE. The Lessor shall charge a late payment fee if rent is not paid on time in the following

amount: The Lessec shall be charged a late fee in the amount of 1.5% of the monthly rent amount per
occurrence if payment is not made after the 5th day after it is due.
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OPTION TO RENEW. The Lessee shall have the right to renew this Agreement under the following
conditions:

Lessee shall have the right to renew this Lease Agreement, along with any renewal period, and be
required to exercise such renewal period(s) by giving written notice via certified mail to the Lessor no
less than 60 days prior to the expiration of the Initial Term or any subsequent renewal period. The
Lessee shall have a total of one renewal period which will continue to abide by the same covenants,
conditions and provisions as provided in this Lease Agreement as described:

RENEWAL PERIODS

The first (1st) renewal period shall beginon o ~,20___, andend on o,
20___ with the Rent to be paid per month with the Rent for the renewal period to be negotiated in
good faith upon the Lessee providing notice of their intention to renew.

EXPENSES. In accordance with a Modified Gross Lease the responsibility of the expenses shall be
attributed to the following:

It is the intention of the Parties, and they hereby agree, that in addition to the Rent, the Lessee shall be
obligated to pay the following expenses to the Lessor on a per month basis:

COMMON AREA MAINTENANCE (CAM's) - The Lessor shall be responsible for all costs related to
the parking area maintenance, snow removal, landscaping, trash removal, janitorial services, and
security systems on the Premises.

REAL ESTATE TAXES - Lessor shall pay, during the term of this Lease, the real estate taxes and
special taxes and assessments (collectively, the "taxes") attributable to the Premises and accruing
during such term. Lessee shall pay all personal property taxes (if any) assessed against the Property as a
result of Lessee's lease of the Premises.

INSURANCE - The Lessee shall provide and maintain personal liability and property damage
insurance. The Lessee and will designate the Lessor as an "also named insured”. The Lessee shall
provide the Lessor with a copy of such insurance certification or policy prior to the effective date of
this Lease Agreement. The insurance shall protect and indemnify the Lessor of any injury, death, or
property damage to occur on the property to the limits of $1,000,000.00.

UTILITIES. The Lessor shall be responsible for the following utilities on the Premises: Electricity,
sewer, water

SECURITY DEPOSIT. A security deposit in the amount of $365.00 shall be due and payable in
advance upon the signing of this Lease, which amount shall be held in escrow by the Lessor ina
separate, interest-bearing savings account as security for the faithful performance of the terms and

conditions of the Lease.

Provided the Premises is returned to the Lessor in the same condition as the started the Initial Term,
less any normal "wear and tear", the Lessee shall have their Security Deposit amount of $365.00

returned within 30 days.

FURNISHINGS. The Lessor will not provide any furnishings to the Lessee under this Lease.
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PARKING. Parking shall be provided to the Lessee in a shared manner provided on the Premises.
There is no set number of parking spaces provided to the Lessee. There shall be no fee charged to the

Lessee for the use of the Parking Space(s).

LEASEHOLD IMPROVEMENTS. The Lessee agrees that no leasehold improvements, alterations or
changes of any nature, (except for those listed on any attached addenda) shall be made to the leasehold
Premises or the exterior of the building without first obtaining the consent of the Lessor in writing,
which consent shall not be unreasonably withheld, and thereafter, any and all leasehold improvements
made to the Premises which become affixed or attached to the leasehold Premises shall remain the
property of the Lessor at the expiration or termination of this Lease Agreement. Furthermore, any
leasehold improvements shall be made only in accordance with applicable federal, state or local codes,
ordinances or regulations, having due regard for the type of construction of the building housing the
subject leasehold Premises. If the Lessee makes any improvements to the Premises the Lessee shall be
responsible for payment.

Nothing in the Lease shall be construed to authorize the Lessee or any other person acting for the
Lessee to encumber the rents of the Premises or the interest of the Lessee in the Premises or any person
under and through whom the Lessee has acquired its interest in the Premises with a mechanic’s lien or
any other type of encumbrance. Under no circumstance shall the Lessee be construed to be the agent,
employee or representative of Lessor. In the event a lien is placed against the Premises, through actions
of the Lessee, Lessee will promptly pay the same or bond against the same and take steps immediately
to have such lien removed. If the Lessee fails to have the Lien removed, the Lessor shall take steps to
remove the lien and the Lessee shall pay Lessor for all expenses related to the Lien and removal thereof

and shall be in default of this Lease.

LICENSES AND PERMITS. A copy of any and all local, state or federal permits acquired by the
Lessee which are required for the use of the Premises shall be kept on-site at all times and shall be
readily accessible and produced to the Lessor and/or its agents or any local, state, or federal officials

upon demand.

MAINTENANCE. The Lessor shall be responsible for all repairs and maintenance due to normal wear
and tear on the Premises, particularly items which need immediate attention, including but not limited
to, the replacement of light bulbs, as well as the normal repair and cleaning of windows, cleaning of
bathrooms, cleaning of toilets, etc. The Lessor shall properly maintain the Premises in a good, safe and
clean condition and shall properly and promptly remove all rubbish and hazardous wastes and see that
the same are properly disposed of according to all local, state or federal laws, rules regulations or
ordinances.

In the event the building of the leased Premises is damaged as a result of any neglect or negligence of
Lessee, his employees, agents, business invitees, or any independent contractors serving the Lessee or
in any way as a result of Lessee’s use and occupancy of the Premises, then the Lessee shall be primarily
responsible for seeing that the proper claims are placed with the Lessee’s insurance company, or the
damaging party's insurance company, and shall furthermore be responsible for seeing that the building
is safeguarded with respect to said damage and that all proper notices with respect to said damage, are
made in a timely fashion, including notice to the Lessor, and the party or parties causing said damage.

SALE OF PROPERTY. Lessee shall, in the event of the sale or assignment of Lessor's interest in the
building of which the Premises form a part, or in the event of any proceedings brought for the
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foreclosure of, or in the event of exercise of the power of sale under any mortgage made by Lessor
covering the Premises, attorn to the purchaser and recognize such purchaser as Lessor under this Lease.

HVAC MAINTENANCE. Lessor will provide or engage a reputable and experienced firm for the
purpose of periodically inspecting and maintaining the heating, ventilating, and air conditioning

equipment located on the Premises, hereinafter referred to as the "HVAC System." In addition, the
Lessor shall be responsible for all costs associated to the everyday upkeep and maintenance of said

HVAC System.

COMMON AREAS. The Lessor shall be responsible for any costs related to the maintenance and
upkeep of the common areas which is defined as space used by more than one (1) of the Lessees on the
Property. Common areas, include but are not limited to, entry-ways, bathrooms, meeting rooms, and
any other space on the Property that is shared by the Lessees or Co-Tenants.

INSURANCE. In the event Lessee shall fail to obtain insurance required hereunder or fail to maintain
the same in force continuously during the term, Lessor may, but shall not be required to, obtain the
same and charge the Lessee for same as additional rent. Furthermore, Lessee agrees not to keep upon
the Premises any articles or goods which may be prohibited by the standard form of fire insurance
policy, and in the event the insurance rates applicable to fire and extended coverage covering the
Premises shall be increased by reason of any use of the Premises made by Lessee, then Lessee shall pay
to Lessor, upon demand, such increase in insurance premium as shall be caused by said use or Lessee’s
proportionate share of any such increase.

SUBLET/ASSIGNMENT. The Lessee may not transfer or assign this Lease, or any right or interest
hereunder or sublet said leased Premises or any part thereof.

DAMAGE TO LEASED PREMISES. In the event the building housing the leased Premises shall be
destroyed or damaged as a result of any fire or other casualty which is not the result of the intentional
acts or neglect of Lessee and which precludes or adversely affects the Lessee’s occupancy of the leased
Premises, then in every such cause, the rent herein set forth shall be abated or adjusted according to the
extent to which the Premises have been rendered unfit for use and occupation by the Lessee and until
the demised Premises have been put in a condition at the expense of the Lessor, at least to the extent of
the value and as nearly as possible to the condition of the Premises existing immediately prior to such
damage. It is understood, however, in the event of total or substantial destruction to the Premises that in
no event shall the Lessor's obligation to restore, replace or rebuild exceed an amount equal to the sum
of the insurance proceeds available for reconstruction with respect to said damage.

The Lessee shall, during the term of this Lease, and in the renewal thereof, at its sole expense, keep the
interior of the leased Premises in as good a condition and repair as it is at the date of this Lease,
reasonable wear and use excepted. This obligation would include the obligation to replace any plate
glass damaged as a result of the neglect or acts of Lessee or her guests or invitees. Furthermore, the
Lessee shall not knowingly commit nor permit to be committed any act or thing contrary to the rules
and regulations prescribed from time to time by any federal, state or local authorities and shall
expressly not be allowed to keep or maintain any hazardous waste materials or contaminates on the
Premises. Lessee shall also be responsible for the cost, if any, which would be incurred to bring
Lessee’s contemplated operation and business activity into compliance with any law or regulation of a
federal, state or local authority.
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HAZARDOUS MATERIALS LAWS. Shall mean any and all federal, state, or local laws, ordinances,
rules, decrees, orders, regulations, or court decisions relating to hazardous substances, hazardous
materials, hazardous waste, toxic substances, environmental conditions on, under, or about the
Premises, the Building, or the Property, or soil and ground water conditions, including, but not limited
to, the Comprehensive Environmental Response, Compensation and Liability Act of 1980 (CERCLA),
the Resource Conservation and Recovery Act (RCRA), the Hazardous Materials Transportation Act,
any other law or legal requirement concerning hazardous or toxic substances, and any amendments to

the foregoing,

DEFAULT OF TENANT: If Tenant fails to pay any rent or other charge due hereunder within
fifteen (15) days after written notice of such default shall have been received by Tenant, or if
Tenant fails to perform any other term, condition or covenant of this Lease for more than thirty
(30) days after written notice of such failure shall have been received by Tenant, unless the cure
of such failure requires more than thirty (30 days and Tenant is diligently pursuing such cure,
Landlord shall then have the right to pursue any right or remedy to which Landlord is entitled,
under applicable law or this Lease for such failure.

LESSOR'S DEFAULT. The Lessee may send written notice to the Lessor stating duties or obligations
that have not been fulfilled under the full performance of this Lease Agreement. If said duties or
obligations have not been cured within 30 days from receiving such notice, unless the Lessor needs to
more time to cure or remedy such issue in accordance with standard industry protocol, then the Lessor
shall be in default of this Lease Agreement.

If the Lessor should be in default the Lessee shall have the option to terminate this Lease Agreement
and be held harmless against any of its terms or obligations.

INDEMNIFICATION. The Lessee hereby covenants and agrees to indemnify, defend and hold the
Lessor harmless from any and all claims or liabilities which may arise from any cause whatsoever as a
result of Lessee’s use and occupancy of the Premises, and further shall indemnify the Lessor for any
losses which the Lessor may suffer in connection with the Lessee’s use and occupancy or care, custody
and control of the Premises. The Lessee also hereby covenants and agrees to indemnify and hold
harmless the Lessor from any and all claims or liabilities which may arise from any latent defects in the
subject Premises that the Lessor is not aware of at the signing of the lease or at any time during the

lease term.

BANKRUPTCY - INSOLVENCY. The Lessee agrees that in the event all or a substantial portion of
the Lessee’s assets are placed in the hands of a receiver or a Trustee, and such status continues for a
period of 30 days, or should the Lessee make an assignment for the benefit of creditors or be
adjudicated bankrupt, or should the Lessee institute any proceedings under the bankruptcy act or any
amendment thereto, then such Lease or interest in and to the leased Premises shall not become an asset
in any such proceedings and, in such event, and in addition to any and all other remedies of the Lessor
hereunder or by law provided, it shall be lawful for the Lessor to declare the term hereof ended and to
re-enter the leased land and take possession thereof and all improvements thereon and to remove all
persons therefrom and the Lessee shall have no further claim thereon.

SUBORDINATION AND ATTORNMENT. Upon request of the Lessor, Lessee will subordinate its
rights hereunder to the lien of any mortgage now or hereafter in force against the property or any
portion thereof, and to all advances made or hereafter to be made upon the security thereof, and to any
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ground or underlying lease of the property provided, however, that in such case the holder of such
mortgage, or the Lessor under such Lease shall agree that this Lease shall not be divested or in any way
affected by foreclosure, or other default proceedings under said mortgage, obligation secured thereby,
or Lease, so long as the Lessee shall not be in default under the terms of this Lease. Lessee agrees that
this Lease shall remain in full force and effect notwithstanding any such default proceedings under said
mortgage or obligation secured thereby. Lessee shall, in the event of the sale or assignment of Lessor's
interest in the building of which the Premises form a part, or in the event of any proceedings brought
for the foreclosure of, or in the event of exercise of the power of sale under any mortgage made by
Lessor covering the Premises, attorn to the purchaser and recognize such purchaser as Lessor under this
Lease.

USAGE BY LESSEE. Lessee shall comply with all rules, regulations and laws of any governmental
authority with respect to use and occupancy. Lessee shall not conduct or permit to be conducted upon
the Premises any business or permit any act which is contrary to or in violation of any law, rules or
regulations and requirements that may be imposed by any authority or any insurance company with
which the Premises is insured, nor will the Lessee allow the Premises to be used in any way which will
invalidate or be in conflict with any insurance policies applicable to the building. In no event shall
explosives or extra hazardous materials be taken onto or retained on the Premises. F urthermore, Lessee
shall not install or use any equipment that will cause undue interference with the peaceable and quiet
enjoyment of the Premises by other Lessees of the building.

SIGNAGE. Lessee shall not place on any exterior door, wall or window of the Premises any sign or
advertising matter without Lessor’s prior written consent and the approval of the local municipality.
Thereafter, Lessee agrees to maintain such sign or advertising matter as first approved by Lessor in
good condition and repair. Furthermore, Lessee shall conform to any uniform reasonable sign plan or
policy that the Lessor may introduce with respect to the building. Upon vacating the Premises, Lessee
agrees to remove all signs and to repair all damages caused or resulting from such removal.

PETS. No pets shall be allowed on the Premises without the prior written permission of Lessor unless
said pet is required for reasons of disability under the Americans with Disability Act.

CONDITION OF PREMISES/INSPECTION BY LESSEE. The Lessee acknowledges they have
had the opportunity to inspect the Premises and acknowledges with its signature on this Lease that the
Premises are in good condition and comply in all respects with the requirements of this Lease. The
Lessor makes no representation or warranty with respect to the condition of the Premises or its fitness
or availability for any particular use, and the Lessor shall not be liable for any latent or patent defect
therein. The Lessee represents that Lessee has inspected the Premises and is leasing and will take
possession of the Premises with all current fixtures present in their “as is” condition as of the date
hereof.

AMERICANS WITH DISABILITY ACT. Per 42 U.S. Code § 12183 if the Lessee is using the
Premises as a public accommodation (e.g. restaurants, shopping centers, office buildings) or there are
more than 15 employees the Premises must provide accommodations and access to persons with
disabilities that is equal or similar to that available to the general public. Owners, operators, lessors,
and lessees of commercial properties are all responsible for ADA compliance. If the Premises is not in
compliance with the Americans with Disability Act any modifications or construction will be the
responsibility of the Lessor.
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RIGHT OF ENTRY. It is agreed and understood that the Lessor and its agents shall have the complete
and unencumbered right of entry to the Premises at any time or times for purposes of inspecting or
showing the Premises and for the purpose of making any necessary repairs to the building or equipment
as may be required of the Lessor under the terms of this Lease or as may be deemed necessary with
respect to the inspection, maintenance or repair of the building. In accordance with State and local
laws, the Lessor shall have the right to enter the Premises without the consent of the Lessee in the event

of an emergency.

ESTOPPEL CERTIFICATE. Lessee at any time and from time to time, upon at least ten (10) days
prior notice by Lessor, shall execute, acknowledge and deliver to Lessor, and/or to any other person,
firm or corporation specified by Lessor, a statement certifying that the Lease is unmodified and in full
force and effect, or if the Lease has been modified, then that the same is in full force and effect except
as modified and stating the modifications, stating the dates to which the fixed rent and additional rent
have been paid, and stating whether or not there exists any default by Lessor under this Lease and, if
so, specifying each such default.

HOLDOVER PERIOD. Should the Lessee remain in possession of the Premises after the
cancellation, expiration, or sooner termination of the Lease, or any renewal thereof, without the
execution of a new Lease or addendum, such holding over in the absence of a written agreement shall
immediately forfeit any Security Deposit that was placed at the commencement of this Lease. In
addition, the Lessor will begin eviction proceedings in accordance with local laws followed by seeking
damages along with any accrued attorney's fees.

WAIVER. Waiver by Lessor of a default under this Lease shall not constitute a waiver of a subsequent
default of any nature.

GOVERNING LAW. This Lease shall be governed by the laws of the State of Minnesota.

NOTICES. Notices shall be addressed to the following:

LESSEE: LESSOR: City of Cohasset
305 NW 1% Avenue
Cohassett, MN 55721

AMENDMENT(S). No amendment of this Lease shall be effective unless reduced to writing and
subscribed by the parties with all the formality of the original.

SEVERABILITY. If any term or provision of this Lease Agreement is illegal, invalid or

unenforceable, such term shall be limited to the extent necessary to make it legal and enforceable, and,
if necessary, severed from this Lease. All other terms and provisions of this Lease Agreement shall

remain in full force and effect.

BINDING EFFECT. This Lease and any amendments thereto shall be binding upon the Lessor and
the Lessees and/or their respective successors, heirs, assigns, executors and administrators.

SIGNATURE PAGES TO FOLLOW
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LESSOR
City of Cohasset

Josh Casp_er, Mayor of City of Cohasset

Barbara Baird, City Clerk of Cohasset

STATE OF MINNESOTA )
) ss.
COUNTY OF ITASCA )

On s 2026, before me, a Notary Public, appeared Josh Casper and Barbara

Baird, as the Mayor and Clerk respectively, of the City of Cohasset, who in my presence duly executed
the foregoing agreement and acknowledged same as the free and voluntary act of the City of Cohasset.

Notary Public
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(If Lessee Entity)

LESSEE
(Entity Name)

Name:
Its:

STATE OF MINNESOTA )

) ss.

COUNTYOF )
This instrument was acknowledged before me on - ., by
(name of authorized signer)
as _of__________
{type of authority) (name of LESSEE)
Notary Public -
(If Lessee Individual)

STATE OF MINNESOTA )

) ss.
COUNTY OF )

This instrument was acknowledged before me on , by

Notary Public
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MEMORANDUM

TO: MAYOR & CITY COUNCIL

FROM: BARB BAIRD

SUBJECT: APPROVE THE 2025 POLLING PLACE ACCESSIBILITY
AGREEMENT, AUTHORIZE SIGNATURES AND ADOPT A
RESOLUTION ACCEPTING $5,339.30 IN GRANT PROCEEDS

DATE: JANUARY 26, 2026

The City of Cohasset applied for a $20,000 Polling Place Accessibility Grant
to fund the installation of automatic doors at City Hall. Applications within
the first-priority funding categories exceeded the total grant funds
appropriated by Legislature. As a result, the City was awarded partial
funding in the amount of $5,339.30.

The total cost of the project is estimated at $10,000, leaving a remaining
balance of approximately $4,660.70 that the City would need to allocate to
complete the project.

Recommend approving the Polling Place Accessibility agreement, authorize
signatures and adopt a resolution accepting $5,339.30 in grant proceeds.
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STATE OF MINNESOTA
2025 POLLING PLACE ACCESSIBILITY GRANT PROGRAM AGREEMENT

This Agreement (hereinafter “Agreement”) is made between the State of Minnesota, (hereinafter, “State”, or
“Grantor”) acting through its Secretary of State, Veterans Service Building, Suite 210, 20 W 12' Street, Saint
Paul, MN 55155 ("State™) and City of Cohasset, 305 NW 1st Ave Cohasset, MN 55721 ("Grantee").

Recitals

1 Under Minnesota Laws 2023, Chapter 62, Article 1, section 6, Grantor is authorized to distribute funds to
counties and municipalities to improve access to polling places for individuals with disabilities and to provide
the same opportunity for access and participation in the electoral process, including privacy and
independence, to voters with disabilities as that which exists for voters with no disabilities. Funds may be
used to purchase equipment or to make capital improvements to government-owned facilities. Grantee is a
county or municipality in the State and thus empowered to apply for the funds requested in this Agreement.
Grantee submitted a grant application and State is empowered to enter into this grant.

2 Grantee represents that it is duly qualified and agrees to perform all services described in this Agreement to
the satisfaction of State and in accordance with all federal and state laws authorizing this grant. Pursuant to
Minn.Stat.§168.98, Subd.1, Grantee agrees to minimize administrative costs as a condition of this grant.

3 Grantee is responsible for the administration of elections in the area under their jurisdiction.

Agreement
1 Effectiveness of Agreement

1.1 Effective date: December 1, 2025, or the date all required signatures, including those required by
Minnesota Statutes, § 16B.98, Subd. 5, have been affixed to the agreement by Grantee and State,
whichever is later. Grantee agrees to apply for reimbursement of costs only for those costs identified in
the grant application (“Approved Expenses”), attached here as Exhibit A. Per Minnesota Statutes §16B.98
Subd. 7, no payments will be made to Grantee until this Agreement is fully approved and executed;
Grantee has been notified by State’s Authorized Representative that they are in compliance with the terms
of this Agreement; and Grantee submits appropriate documentation of the expenses incurred in

furtherance of the Approved Expenses.

1.2 Expiration date: June 30, 2027, or until all funds have been expended, whichever is later.

1.3 Survival of Terms. The following clauses survive the fulfillment of this Agreement: 2.5. Reporting
Requirements; 4. Consideration and Payment; 8. Liability; 9. Audits and Reports; 10. Government Data
Practices; 12. Property and Casualty Insurance; 13. Governing Law, Jurisdiction, and Venue; and 14.

Data Disclosure.

2 Grantee’s Duties
2.1 Activities. Grantee, who is not a state employee, will comply with required grants management policies

and procedures set forth through Minn.Stat.§16B.97, Subd. 4 (a) (1) and will apply for reimbursement of
funds only for expenses in furtherance of the Approved Expenses, which are set forth in Exhibit A of this
Agreement. The Chief Election Official of Grantee is responsible for fulfilling all requirements of

Grantee under this agreement,

2.2 Award. Grantee is hereby allocated up to $5,339.30 for reimbursement of expenses in furtherance of the
Approved Expenses.

2.3 Expenditures. Grantee will apply for reimbursement only for expenses in furtherance of the Approved



Expenses. Expenses must be incurred no later than October 31, 2026.

2.5 Reporting Requirements. Grantee shall report to the State’s Authorized Representative as specified
in this Agreement.

2.5.1 Reimbursement. Grantee shall submit receipts and invoices in the format determined by the
State that show the amounts paid for the expenses for which they are requesting reimbursement
and the specific goods and services purchased, which shall be in furtherance of the Approved
Expenses. Grantee shall submit with those receipts and invoices a sworn statement attesting to the
specific Approved Expenses to which the receipts and invoices relate. Reimbursement requests
must be submitted within 60 days after the final project expenses are incurred, but no later than

December 30, 2026.

2.5.2 Other Requirements. Grantee must maintain financial records for each grant as outlined in
Section 2.6 and must transmit those records to the secretary of state within two business days

upon request of the secretary of state.

2.5.3 Evaluation. State shall have the authority to conduct any evaluation of the performance of
Grantee that the State deems necessary in its sole discretion, including, but not limited to, site
visits, interviews with grantee program staff, and obtaining and reviewing all documentation
related to the grant.

2.5.4 Requirement Changes. State may modify or change all reporting forms at their discretion.

2.6 Accounting Requirements - Fiscal Control and Accounting Procedures. Grantee’s fiscal control

and accounting procedures must be sufficient to:

a) Permit preparation of reports required by this Agreement,

b) Permit the tracing of funds to a level of expenditures adequate to determine that funds have not
been used in violation of this agreement, and

c) Support accounting records through source documents, such as: cancelled checks, invoices and
paid bills, agreement and sub award documents, and records sufficient to detail history of
procurements.

Time
Grantee must comply with all the time requirements described in this Agreement.

Consideration and Payment -
4.1 Consideration. The State will make an award to Grantee under this Agreement as follows:

(1) Grant Award. Grantee will be awarded the amount listed in paragraph 2.2 of this Agreement.
(2) Total Obligation. The total obligation of State to Grantee under this Agreement will not exceed the
amount listed in paragraph 2.2 of this Agreement.

4.2 Fiscal Requirements. Grantee shall report to the State as provided by paragraph 2.5 of this Agreement.
4.2.1 Financial Guidelines. Grantee’s eligible expenditures under this Agreement must be specifically
incurred by Grantee. Grantee will report on all expenditures pertaining to this Agreement as provided

in paragraph 2.5.

4.2.2 Records. Grantee must retain all financial records for a minimum of six (6) years after all funds
have been expended, or until completion of an audit which has commenced before the expiration of
this six-year period, or until any audit findings and/or recommendations from prior audit(s) have been
resolved between the Grantee and State, whichever is later, and comply with all other retention and
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access requirements for records provided in the jurisdiction’s retention schedules. In addition,
Grantee must maintain records sufficient to report expenditures made during the term of this

Agreement upon request of the State.

4.3 Payment Invoices. State will reimburse expenses that have been documented in accordance with
Section 2 in furtherance of the Approved Expenses to an account of Grantee within 30 days after the state

receives and approves the reimbursement.

4.4 Conditions. Grantee is responsible for compliance with all requirements imposed on these funds and
accepts full financial responsibility for any requirements imposed by Grantee's failure to comply with

statutory or Agreement requirements.

Satisfaction
All duties required of and agreements or assurances provided by Grantee in this Agreement must be

performed to State’s satisfaction, as determined at the sole discretion of State’s Authorized Representative
and in accordance with all applicable federal, state, and local laws, ordinances, rules, and regulations.

Authorized Representative
State's Authorized Representative is Paul Linnell, Director of Elections, Veterans Service Building, Suite 210,

20 W 12th Street, Saint Paul, MN 55155, 651-556-0647, or his successor, and has the responsibility to
monitor Grantee’s performance and compliance with this Agreerent.

Grantee's Authorized Representative is Dorie Lashomb, Senior Deputy Clerk Treasurer, 305 NW 1st Ave
Cohasset, MN 55721, or their successor.

Grantee must be registered as a vendor in the SWIFT system, or must provide a W-9 form with this executed
agreement, in order for State to register Grantee in the SWIFT system.

If Grantee’s Authorized Representative changes at any time before the funds provided for in this Agreement
are fully expended, Grantee must immediately notify the State.

7 Assignment Amendments, Waiver, and Agreement Complete

7.1 Assignment. Grantee shall neither assign nor transfer any rights or obligations under this Agreement
without the prior written consent of State, approved by the same parties who executed and approved this

Agreement, or their successors in office.

7.2 Amendments. Any amendments to this Agreement must be in writing and will not be effective until it has
been executed and approved by the same parties who executed and approved the original Agreement, or

their successors in office.

7.3 Waiver. If State fails to enforce any provision of this Agreement, that failure does not waive the provision
or State’s right to enforce it.

7.4 Agreement Complete. This Agreement contains all negotiations and agreements between State and
Grantee. No other understanding regarding this Agreement, whether written or oral, may be used to bind

either party.
Liability
Grantee must indemnify, save, and hold State, its agents, and employees harmless from any claims or causes
of action, including attorney’s fees incurred by State, arising from the expenditures of the funds provided by
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11

this Agreement by Grantee or Grantee’s agents or employees. Grantee agrees to hold State harmless and to
pay any fines or penalties, should the expenditures of Grantee be found to be improper in an audit of any kind.

Audits and Reports
Under Minnesota Statutes, § 16C.05, subd. 5, and 16B.98, subd. 8, Grantee's books, records, documents, and

accounting procedures and practices relevant to this Agreement are subject to examination by the State and/or
the State Auditor or Legislative Auditor, as appropriate, for a minimum of six years from the expenditure of
all funds provided under this Agreement, receipt and approval of all final reports, or the required period of
time to satisfy all state and program retention requirements, whichever is later. In addition, Grantee must
report expenditures made during the term of this Agreement upon request of the State, and must make the
reports described in this agreement stating expenditures during the current or most recently ended periods as

directed by State.

Government Data Practices _
Grantee and State must comply with the Minnesota Government Data Practices Act, Minnesota Statutes, Ch.
13, as it applies to all data provided by the State under this Agreement, and as it applies to all data created,
collected, received, stored, used, maintained, or disseminated by Grantee under this Agreement. The civil
remedies of Minnesota Statutes, § 13.08 apply to the release of the data referred to in this clause by either

Grantee or State.

Workers’ Compensation

Grantee certifies that it is in compliance with Minnesota Statutes, § 176.181, subd. 2, pertaining to workers'
compensation insurance coverage. Grantee's employees and agents will not be considered State employees.
Any claims that may arise under the Minnesota Workers' Compensation Act on behalf of these employees and
any claims made by any third party as a consequence of any act or omission on the part of these employees
are in no way the State's obligation or responsibility.

12 Property and Casualty Insurance

13

14

15

Grantee is required to maintain a property and casualty insurance policy covering "All Risk" (or equivalent)
of direct physical loss or damage, including, but not limited to, the perils of transit (if applicable), theft, and
flood for devices or systems acquired using funds provided under the Agreement. The insurance limit shall be
equal to the replacement cost of any equipment purchased with funds from this Agreement. Any deductible
shall be the sole responsibility of Grantee.

Governing Law, Jurisdiction, and Venue

Minnesota law, without regard to its choice-of-law provisions, governs this Agreement. Venue for all legal
proceedings out of this Agreement, or its breach, must be in the appropriate state or federal court with
competent jurisdiction in Ramsey County, Minnesota.

Data Disclosure

Under Minnesota Statutes, § 270.66, and other applicable law, Grantee consents to disclosure of its social
security number, federal employer tax identification number, and/or Minnesota tax identification number,
already provided to the State, to federal and state tax agencies and state personnel involved in the payment of
state obligations. These identification numbers may be used in the enforcement of federal and state tax laws
which could result in action requiring Grantee to file state tax returns and pay delinquent state tax liabilities, if

any, or pay other state liabilities.

Termination,

State may immediately terminate this Agreement with or without cause, upon 30 days' written notice to
Grantee. Grantee may terminate this agreement upon 30 days written notice to State. Reporting requirements
will continue as necessary to complete reporting for the reimbursements requested or paid prior to the



termination of the Agreement.

16 Grantee Procurement
Grantee certifies that it will use the procurement processes applicable in Grantee's jurisdiction in purchasing

items or equipment with funds subject to this Agreement.

1. ENCUMBRANCE VERIFICATION 3. STATE (Office of the Secretary of State)
Individual certifies that funds have been encumbered as
requirtd by Minnesota Statutes, §§ 164.15 and 16C.03. By:
< (with delegated authority)
Signed: A I _/(_/V\) Title: Director of Elections

Date: _

Date:

1Bl
somemre SB\SN [ PO BB

2, GRANTEE (Local Jurisdiction)

Grantee certifies that the appropriate person(s)

have executed the Agreement t on behalf of Grantee as
required by applicable resolutions or ordinances.

By:
Title: M dyp_t/'

Date:

By:
Tite: ___/ d;[ 4/ér K
Date:

Distribution:  Grantee
State’s Authorized Representative



Exhibit A — Approved Expenses

2025 Polling Place Accessibility Grant
Proposal Form

rEaNIZation CITY OF COHASSET

Instructions :

Please complete the proposal template below, then attach this document to your Foundant application as
supporting documentation for your complete application. This information will help the grant committee review
your complete request for funds to support improvements to polling places and/or voting services for voters witt
disabilities, according to

Project Description

The City of Cohasset’s Election Polling Place Accessibility Project will create a more seamless
and accessible voting experience by re-evaluating our multi-faceted approach that continuously
improves physical access and provides multiple accessible voting options. A recent evaluation
of the existing polling place located in our government-owned facility was done to identify
potential barriers. The goal is to provide enough well-identified accessible parking spaces with
curbside voting options, pathways that are stable, firm, & slip resistant, automatic door access,
and additional ADA voting booths. This project will improve access and participation in the
electoral process, including privacy and independence, to voters with disabilities as that which
exist for voters with no disabilities.

Project Timeline

Step 1: Internal polling place evaluation - October 2025 - Complete

Step 2: Obtain quotes to determine project cost - October 2025 - Complete

Step 3: Apply for the 2025 Polling Place Accessibility Grant - October 31, 2025 -Complete
Step 4: Complete the project before the primary election - August 2026

This Project Addresses the Grant Priority By...

The City of Cohasset providing additional sighage that allows for five well identified
accessibility spaces for accessible parking and curbside voting. The current front door entrance
offers an accessible ramped sidewalk entrance and with the addition of the automatic door
openers this ensures the entrance has one less obstacle and is accessible to all. The new



adjustable easel will hold the sample ballots at an average accessibility height of a wheelchair
for easy review. The clipboards are the correct size to allow for the ballots to be brought in
privacy shields to voters parked in identified curbside spots that are unable to enter the polling
place. The new light weight movable voting booths will allow for less protruding objects,
ensure clear wide pathways for accessibility, and are ADA for wheelchair height.

Estimated Budget
(add more rows as needed)

tem r 2 N ESCHDTHONS Estmated

- # _! RIS el | ghieian sirmis © feas ciwei oS sailaiss L g

1 Signs to identify curbside and handlcap acce55|ble parkmg $125.85
spaces . . ¥ |

2 Automatic door openers - adjusted to attachment quote amount | $31:600.00
L - $10,600.00
3 Adjustable Easel $56.99
4 Clipboards $37.84
5 Handicap-voting-booths '

‘k -_Jl |-'_""-J. iAol : P ;f. g—;mm'ﬂ@,rg@.ﬂ é’s}.;

) = i_, dal - =5 - * L, ¥ s - ars =+ ___i___.__,.___._______ = S e

*This item # should correspond to the item # listed in section 1A and/or section 1B in your Foundant application



CITY OF COHASSET
RESOLUTION NO. 2026-13

A RESOLUTION ACCEPTING $5,339.30 FOR THE 2025 POLLING PLACE AWARD
FOR THE CITY OF COHASSET TO BE USED FOR INSTALLING AUTOMATIC
DOORS AT CITY HALL

WHEREAS, Minnesota State Statutes 465.03, states that cities may accept gifts of real
or personal property, including money, and use them in accordance with the terms the donor

prescribes; and

WHEREAS, every such acceptance shall be by resolution of the governing body
adopted by two-thirds majority of its members,

NOW THEREFORE, BE IT RESOLVED, the City Council of the City of Cohasset,
Itasca County, Minnesota, accepts the listed donation and terms of the donor as follows:

* The State of Minnesota authorized $5,339.30 for the 2025 Polling Place
Accessibility grant to install automatic doors at the Cohasset City Hall.

Adopted this 26th day of January 2026.

Josh Casper, Mayor

Attest:

Barbara Baird, City Clerk
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COHASSET CITY COUNCIL
MEETING MEMORANDUM

TO: MAYOR & CITY COUNCIL MEMBERS
FROM: BARB BAIRD

SUBJECT: SOCIAL MEDIA POLICY

DATE: JANUARY 26, 2026

Discussion on the City of Cohasset Social Media Policy.

Requesting a motion for approval of the City of Cohasset Social Media Policy on
January 26, 2026.



CITY OF COHASSET

MINNESOTA

Social Media Policy

Purpose

Social media in government serves two primary functions: to communicate and
deliver messages directly to community members and to encourage citizen
involvement, interaction, and feedback. The information being distributed through
social media must be accurate, consistent, timely, and meet the needs of the
community. The goal is to establish a positive and informative Cohasset social media
presence. This policy will establish guidelines for the responsible, transparent, and
effective use of social media by the City of Cohasset. The City of Cohasset wants to
ensure that it represents itself appropriately and consistently. Social media platforms
will be used to share information with the public, promote City programs, and support
communication during emergencies. Social media is an effective medium for the City
to distribute information of an event quickly; this will not be used as a forum for public

discussion.

Policy

All City of Cohasset social media pages will adhere to the standards below:

e The City and departments will have Facebook pages not groups. Facebook
pages offer greater visibility, customization, and measurability. The pages will be

listed as government.

e Cohasset’s development team will standardize and provide all City Facebook
page displays to include the city logo and other pertinent information.

e Any City Facebook page will be based on a template that includes consistent
City branding and styling. The development team will provide departments with

the template.

Adopted January XX, 2026



e Departments will use proper grammar and will avoid using jargon or
abbreviations. Facebook is more casual than other communication tools but still
represents the city at all times.

e All new social media tools proposed for city use will be approved by the City
Financial Controller or the appropriate Department Head.

e Employees representing the City of Cohasset on the City’s social media sites
must conduct themselves professionally at all times as representatives of the
city.

e Officials should comply with the guidelines outlined in the City’s technology,
communications, and social media policies.

Social Media Administrators

Social media administrators will be assigned and will be responsible for monitoring
the social media pages. Posts and monitoring will be done during office hours, with
the exception of emergency situations. Designated administrator employees are
allowed to use personal logins/accounts to access social media sites as part of their
work duties. Use of personal mobile devices and access of personal social media
sites should be minimal while at work. Authorization during work time is for the
purpose of allowing social media editors to conduct their work.

Social media accounts are considered a city asset, and logins to those accounts
must be securely administered in accordance with City technology policies.

Social Media Posts

The City of Cohasset will make every effort to ensure the accuracy of the information
provided on its social media pages. However, several factors that are beyond the
City’s control including unauthorized modification of electronic data, transmission
errors, browser incompatibilities, information that has been cached on the local
computer/storage device, or other evolving and time-sensitive aspects of electronic
communication can affect the quality of the information displayed on the site. For this
reason, the city cannot guarantee the accuracy of the information provided on its
social media page and is not liable for reliance on this information.

The City’s timeliness of posts may vary based on staff availability. Administrators will
include the following disclaimer on any City social media pages: This social media
page is intended to get information out to a wide number of people quickly, not as an
in-depth or complete source of information. Please visit the City of Cohasset website
or reach out to the City office if more information is needed. Staff will post within

Adopted January XX, 2026



office hours (Monday - Friday, 8 AM - 4:30 PM) and within the varying perimeters of
staff availability.

Data Practices Concerns

Any content maintained in a social media format that is related to City business,
including a list of subscribers, is a public record. The City is responsible for
responding completely and in compliance with applicable law to any public records
request involving social media. Content related to City business shall be maintained
in an accessible format so that it can be produced in response to a request. All social
media posts, comments, messages, and related content created, published, or
received by the City through its official social media accounts shall be retained and
archived using an approved online archiving platform. This platform will capture and
preserve social media content in accordance with applicable public records laws,
retention schedules, and transparency requirements to ensure records are
accessible and secure.

A social media account shall not be used by the City or any City employee or
representative to disclose private, confidential, and non-public information.

Employee Conduct

All City employees have a responsibility to help communicate accurate and timely
information to the public in a professional manner. When using social media,
employees must follow all policies outlined in this policy.

Social media platforms provide new ways to engage with citizens to build stronger
relationships, engagement, and a sense of connection. Employees are expected to

follow the following principles:

e Postings shall be factual, respectful, and reasonably avoid being thought of as
spam, off-topic, or offensive.

e Employees must notify the City's Financial Controller of any media contacts
received related to their posts. Employees, other than department head
personnel, comment to reporters regarding matters of City policy, opinion, or
interpretation.

e Employees shall not use the City’'s social media sites to copy or transmit
documents, images, software, or other information protected by a copyright
owned by someone or an entity other than the City of Cohasset without proper
authorization from the copyright owner. Copyright protection applies to any
document, image, or freeware. In the absence of specific copyright markings,

Adopted January XX, 2026



material or information should be assumed to be copyright-protected. It is the
employee’s responsibility to obtain proper authorization from the copyright owner
before using the electronic communications system to copy or transmit original
copyrighted material.

e City social media sites may not be used by staff to share personal opinions or for
political purposes, private business or charitable activities, commercial or
personal transactions, promotion of religious views, or for any other purpose
prohibited by law.

e Replies to individual constituent inquiries received via social media must be
retained per the City’s record retention schedule.

e Decisions to remove posts that violate the City’s social media policy shall be
made by the appropriate department head or the City Financial Controller.
Employees monitoring City social media pages must bring questionable posts to
the attention of their department head or the City Financial Controller
immediately.

e Employees who are asked by organizations to post information to the City’s
social media sites shall refer the request to the City Financial Controller.

Guidelines for Personal Communication

While every individual has a right to speak out on the issues facing the community,
state, and nation, employees must take great care to make it clear that their personal
opinions are their own and do not represent the official policy position of the City. It is
important for employees to remember that their personal communications may
reflect on the City, especially if they are commenting on City business, supervisors,
or policies.

The following guidelines apply to personal communications including various forms
of social media, letter to the editor of newspapers, personal endorsements, email,
City correspondence, newsletters, and cable television.

e All City employees are expected to actively protect any information considered
private or protected under Data Privacy or HIPAA Compliance laws.

e. Employees must not post information, images, or icons obtained in their official
capacity with the City on their personal social media pages and/or accounts
without prior approval. For example, employees shall not post photos, icons, or
information from an incident/call on his/her personal social media.

Adopted January XX, 2026



If you wish to write an opinion based upon your work experience, you shall not
make reference to the City if you are not discussing city business. Use “As a
public employee” rather than “As a City of Cohasset employee”.

The City of Cohasset expects its employees to be truthful, courteous, and
respectful toward supervisors, coworkers, citizens, customers, and other persons
associated with the city. Employees should not engage in name-calling or
personal attacks.

Refrain from making comments about the workplace, policies, or supervisors, or
discussing internal employment issues on social media. Assume anything written
about a coworker or supervisor will be read by that coworker, your supervisor,
and many others.

Remember that what post is public and may spread to large audiences without
your knowledge or permission. Refrain from sending or posting information that
you would not want your supervisor or other employees to read.

City resources, working time, or official City positions must not be used for
personal profit or business interests, for promotion of religious views, or to
participate in personal political activity.

Personal social media account names and email names shall hot be tied to the
City, for example using your work email address when posting.

Social Media Guidelines for Elected Officials

Elected officials should comply with the following guidelines when using City of

Cohasset social media sites:

Elected officials shall not use official City social media sites for campaigning
purposes.

Elected officials shall not post comments or links to any content that endorses or
opposes political candidates or ballot propositions, including links to an elected
official’s campaign site.

Elected officials should be mindful of the risks of electronic communication in
relation to the Minnesota Data Practices Act and the Open Meeting law; two-way
communication between elected officials should be strictly avoided.

Elected officials should not use social media as a mechanism for conducting
official City business other than to informally communicate with the pubilic.
Elected officials should reveal that they are elected officials for the city ifiwhen
making a post and be honest, straightforward, and respectful.
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e Elected officials should be sure that efforts to be honest do not result in sharing
non-public information related to coworkers, personnel data, medical information,
claims or lawsuits, or other non-public or confidential information.

e Elected officials should add value to any social media discussion by staying
focused on the issue.

e To help prevent errors, elected officials should not post official information about
the city, as it could create liability issues.

o If a city representative makes a mistake, it should be corrected as soon as the
official is made aware of the error. Corrections should be made as timely as
possible. If you modify an earlier post, make it clear the posting has been
corrected. Consider designing corrections with “Fixed link” or “Fact correction”
prior to correction.

o Elected officials who are contacted by the media on a topic of official City
business should follow City communications protocols.

Adopted by the City Council of Cohasset, Minnesota

Date:

Mayor: City Clerk:

Adopted January XX, 2026
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MEMORANDUM
TO: CITY COUNCIL
FROM: STEPHANIE KESSLER
SUBJECT: TIOGA REC WEBSITE FEE FOR 2026
DATE: JANUARY 26, 2026

I am requesting Council’s approval of the invoice to maintain the Tioga Recreation

website hosting and updating at a fee of $420 for the 2026 year.

I recommend we continue this setvice even with our new City website development

because the domain name and its use is important for marketing purposes.

We are dropping the MapMe subscription, which was $660, because we are using the
free Trail Forks app and that works well.

Thank you for your consideration.



feldupstudia

Bill to:
City of Cohasset

Services

Annual Website Hosting for tiogarecreation.com

Date: Jan. 6, 2026
Due: Jan. 31, 2026
Invoice No. 254

Services by:

Foldup Studio
1019 NW 2nd Ave
Grand Rapids, MN 55744

$300.00

Annual Website Basic Maintenance (plugin updates, resolution of minor  $120.00

issues, and ensuring platform is current)

MapMe Subscription - Interactive digital activity map $660.00

Notes:

Total $1080.00

This renewal is for hosting and maintenance fees for 2026.

Checks can be made out and sent to:

Foldup Studio LLC
1019 NW 2nd Ave, Grand Rapids, MN 55744



MEMORANDUM

TO: CITY COUNCIL

FROM: STEPHANIE KESSLER

SUBJECT: LIGHT THE NIGHT 2026 - FIREWORKS QUOTE
DATE: JANUARY 26, 2026

I am requesting Council’s approval of a fireworks company to provide the fireworks

display for the Light the Night celebration scheduled for December 3, 2026.

Premier Pyrotechnics has submitted a quote for $4,750 for a 7-8 minute show in 2026.

If we pay by March 1, 2026, and commit to a three-year contract, then we would pay
$4,600 in 2026, and the following two yeats we would pay market rate but gain a 15%
increase in product for 2027 and 2028.

We have used this company since 2023.

Thank you for your consideration.
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MINUTES

COHASSET CITY COUNCIL

305 NORTHWEST FIRST AVENUE
MONDAY, DECEMBER 8, 2025
6:00 P.M. PUBLIC HEARING

1. Call to Order: Mayor Josh Casper called the meeting to order at 6:00 p.m.

2. Roll Call

Present: Mayor Josh Casper, Councilors Andy MacDonell, Kevin Tinquist, Andy Haarklu, and
Shannon Benolken

Ex-Officio Members: Financial Controller; Barb Baird, Zoning Officer; Tony Valtinson,
Security Officer; Dean Scherf, Public Works Public Utilities Supervisor; Walt Shadley,
Community and Economic Development Associate; Ashley Craiglow

Financial Controller; Barb Baird gave a short presentation regarding the budget and levy for 2026
and reasons for the increase that residents are seeing on their current property taxes. Resident Jeff
Braiedy, 36852 Ingebo Trail, Cohasset, MN 55721 spoke asking for an explanation for the tax
increases.

Mayor Josh Casper adjourned the meeting at 6:18 p.m.

Respectfully submitted by: Abby Majewski

1 | Cohasset City Council — December 8, 2025

Public Hearing— Minutes
Approved:
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MINUTES

COHASSET CITY COUNCIL

305 NORTHWEST FIRST AVENUE
MONDAY, DEVEMBER 8, 2025 - 6:00 P.M.
CITY COUNCIL OPEN WORK SESSION

Call to Order: Mayor Josh Casper called the meeting to order at 6:19 p.m.

Roll Call
Present: Mayor Josh Casper, Councilors Andy MacDonell, Kevin Tinquist, Andy Haarklu, and Shannon

Benolken

Ex-Officio Members: Financial Controller; Barb Baird, Zoning Officer; Tony Valtinson, Security Officer;
Dean Scherf, Public Works Public Utilities Supervisor; Walt Shadley, Community and Economic Development
Associate (CEDA); Ashley Craiglow

Proposal for New City Logo

During the session, Ashley Craiglow from CEDA presented a proposed logo that had been developed through
the Blackwater Banks RFP process for formal adoption. She highlighted that the city already possesses the
rights to the proposed logo and has begun using it in some contexts. The timing of the proposal aligns with the
launch of the new city website, with the goal of simplifying marketing execution across both digital and print
materials. The main rationale for the proposed logo change is rooted in technical and aesthetic practicality. The
current logo's bold color palette and lack of a transparent background pose significant design constraints,
complicating web design and limiting color choices for city materials and social media. In contrast, the
proposed logo closely resembles the existing mark but eliminates problematic colors and introduces a
transparent background, thus enabling flexible placement and cleaner integration across various platforms. The
anticipated benefits include a more unified, professional image and easier alignment with future projects and
signage, such as industrial park and Blackwater Banks initiatives. The most visible changes will be in digital
marketing, social media, and the website rather than immediate physical replacements.

The issue of cost emerged as a central concern during the discussion, with a focus on the budgetary implications
of rebranding across signage and stationery. In response, a phased approach was advocated by Ashley,
emphasizing fiscal stewardship and the similarity of the proposed logo to the current one. It was noted that
several city signs are already weathered and due for replacement, presenting prime opportunities to introduce
the new logo without incurring unnecessary immediate costs. The implementation strategy emphasized the
prioritization of moving forward digitally first, given the timeline of the website launch. Ashley needs to upload
approved logos by the end of the week to avoid redesigning and relaunch costs later, reinforcing the importance
of transitioning physical assets as they age out.

Mayor Josh Casper adjourned the meeting at 6:29 p.m.

Respecttully submitted by: Abby Majewski

1 | Cohasset City Council - DECEMBER 8, 2025
Open Work Session — Minutes
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MINUTES

COHASSET CITY COUNCIL

305 NORTHWEST FIRST AVENUE
MONDAY, NOVEMBER 24, 2025 - 6:00 P.M.
CITY COUNCIL OPEN WORK SESSION

Call to Order: Mayor Pro-Tem Andy MacDonell called the meeting to order at 6:02 p.m.

Roll Call
Present: Mayor Pro-Tem Andy MacDonell, Kevin Tinquist, and Shannon Benolken

Non-Officio Members: Financial Controller; Barb Baird, Zoning Officer; Tony Valtinson, Security Officer;
Dean Scherf, and Community and Economic Development Associate; Ashley Craiglow

Absent with Notice: Mayor Josh Casper and Andy Haarklau

2026 Annual City Calendar

The staff thoroughly reviewed the 2026 annual calendar, which includes the schedules for the Planning
Commission, Cohasset Public Utility Board. (CPUB), and Economic Development Authority (EDA)

CPUB typically meets at noon on the first Monday of each month, while the Planning Commission usually
convenes on the first Monday of each month at 6:00 p.m., except for September when the meeting is
rescheduled to the third Monday due to Labor Day. Notable dates for township caucuses and elections, such as
February 3 and 11, August 11, and November 3, were highlighted, with a restriction on conducting business
after 6 p.m. Meetings will be rescheduled to avoid conflicts with these events. The date for the April Truth in
Taxation/Board of Appeals is pending confirmation from the county. In conclusion, the calendar was generally
accepted, and adjustments will be made as necessary.

TNT Boat Launch Project

The TNT boat launch project has made significant progress this year, with only a few remaining tasks to be
completed. These remaining tasks include the installation of handrails on the east walkway, minor asphalt and
class 5 grading for the parking lot in the spring and applying class 5 on sidewalks and paths near the
roundabout. The subgrade is prepared, and the top grading course (class 5) will be placed after the winter
season. The asphalt courses at the roundabout have already been completed, and the utilities have been
installed, tested, and connected to the lift station, pending state confirmation. The change order was necessitated
by uneven sheet pile tops resulting from real-world driving conditions. The original design called for a 9.5-inch
plate over the sheet piles, which created protrusions posing a safety hazard. To address this, a 4-inch angle iron
was selected to cover the plate and mitigate liability, following inspection and agreement by the AMI marine
architect. Multiple options were considered, and the angle iron was chosen for its aesthetics and comparable
cost. The funding for this change order has been accommodated within the standard 5% contingency under
construction management, with documentation available in project records. One concern raised was a
communication gap, as the council received invoices without explanatory documentation, indicating a
preference for clearer reporting in the future. In conclusion, the council has accepted the charge from the
contingency due to safety rationale but has requested improved documentation for future changes.

Connection and Washout Fix
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During the meeting, there was a discussion about piping and connectivity to the cul-de-sac, which is pending
land transfer before the next construction season. This has been a long-standing issue. As a result, the city
proposed a separate meeting to resolve these matters amicably. There was a suggestion to potentially involve
Kent Korebitz in the meeting if it is relevant to the washout fix. In conclusion, the city has committed to
scheduling a meeting within the next couple of weeks with Dennis Johnson and stakeholders to specifically
address the issues related to the land transfer and the washout fix.

USPS Lease Agreement

The current annual lease rate for the USPS is $11,700, with the city covering heating, cooling, electricity, water,
lights, sewer, and snow removal expenses. There is mention of a potential $700 raise and concerns about
unfavorable rates over the next 15 years, prompting the need to clarify whether the broker commission,
approximately 19% (equivalent to $2,680 based on a $14,070 quote or potentially up to $41,000 for a multi-year
extension), is a one-time payment or an annual fee. The broker has reached out via email seeking council
direction, and a response has been deferred pending additional information. There is a desire to gather
comparable lease information from other cities, such as Grand Rapids and Deer River, to assess USPS lease
agreements. It is necessary to confirm the exact leased square footage, as an estimate of approximately 850
square feet has been mentioned but remains unconfirmed.

Additionally, clarification is needed regarding the rent structure, whether it is monthly or based on per-square-
foot calculations. While prior calculations exist for electricity and heating costs, tracking water/sewer and snow
plowing expenses may be more challenging. There is an emphasis on including depreciation to fund future
improvements, particularly since the heater requires ongoing parts but is considered to be of good

quality. Several options are being considered, including a preference for the city attorney to draft the lease
directly to avoid paying broker commission. If the USPS insists on a broker, there is a consideration to raise the
lease rate to offset the broker fee while maintaining the stance on not utilizing city funds to pay the broker.
Another option is to consider a lease cap of 'not to exceed $25,000,' with informal ideas to start negotiations at
$22,000. In conclusion, the topic has been tabled to gather square footage details, comparative lease
information, utility/fixed cost specifics, and legal options before responding to the broker. There is a strong
sentiment to avoid paying the broker and potentially adjust the lease rate if the broker remains mandatory.

CivicPlus Website

The proposal suggests entering a 3-year contract with CivicPlus for various services, including initial website
design, ADA compliance, 24/7 staff support, agenda/meeting publishing, online reservations (e.g., community
center), and social media archiving for public records compliance. Vendors have quoted a range of initial costs,
from approximately $9,000 to $24,000, $12,000 to $14,000, $20,000, up to $40,000, with ongoing costs also
noted. CivicPlus offers a first-year discount and comprehensive features. The funding initially allocated from
the Blandin grant was $20,000, with indications of flexibility from the grantor to support this approach,
including ongoing components. Key features of the proposal include a mass notification system for
emergencies, a user-friendly back end with staff training included, ADA compliance checks every two weeks,
and branding and design support. A comparison of staff support shows that other proposals lacked social media
archiving, while CivicPlus ecosystem is recognized, with potential future add-ons for parks, registrations, and
billing integrations. In conclusion, there is general support and excitement for proceeding with CivicPlus, with
recognition of a long-needed upgrade.
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Snowmobile Trail

There had been previous discussions regarding snowmobile trail route options such as being near the park
versus crossing Highway 63, going up County Home Road, and expressed preference for utilizing public land.
It was noted that some segments of the route involve Enbridge and private parcels. Additionally, concerns were
raised by MnDOT regarding the proposed ditch route along Highway 63. The plan is to coordinate with Josh
and facilitate a meeting involving Everett and Sarah from the Itasca County land department to further the
discussion on the trail route. It is suggested that a small stakeholder meeting may be sufficient instead of a work
session. In conclusion, it is recommended to proceed with stakeholder coordination and to gather specific
objections from MnDOT in order to implement potential alternative routes.

Discussion regarding School Property Deeds

We contacted the assessor’s department and were referred to the recorder’s office. It is believed that the issue of
the property deeds was known or acquired years ago. The next steps involve visiting the courthouse to obtain
the deeds and having them professionally reviewed to determine their recording accuracy and language. The
aim 1is to resolve the issue without placing a burden on the school district.

Mayor Josh Casper adjourned the meeting at 6:54 p.m.

Respectfully submitted by: Abby Majewski
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MINUTES
COHASSET CITY COUNCIL
305 NORTHWEST FIRST AVENUE
CITY OF MONDAY, NOVEMBER 24, 2025
CO H A S SET REGULAR CITY COUNCIL MEETING

7:00 PM City Council Meeting

1. Call to Order: Mayor Pro-Tem Andy MacDonell called the meeting to order at 7:00 p.m.

2. Roll Call

Present: Mayor Pro-Tem; Andy MacDonell, Councilors Kevin Tinquist, and Shannon Benolken
Absent with Notice: Mayor Josh Casper and Councilor Andy Haarklau

Ex-Officio Members: Financial Controller; Barb Baird, Zoning Officer; Tony Valtinson, Security Officer;
Dean Scherf, and Economic Development Associate; Ashely Craiglow

3. Resident Input

None

4. Council Info / Liaison Reports
None

5. Approve Agenda

A4 motion was made by Councilor Shannon Benolken to approve the agenda with. Councilor Kevin Tinquist
seconded the motion. Voting in favor: Mayor Pro-Tem Andy MacDonell, Councilors Kevin Tinquist, and
Shannon Benolken; Absent: Mayor Josh Casper and Andy Haarklua; Voting against: None; Motion carried.

6. Administration
A. Approve TNT Change Order for Blackwater Banks Project

A motion was made by Councilor Kevin Tinquist to approve the TNT Change Order for Blackwater Banks
Project in the amount of $4,890.00. Councilor Shannon Benolken seconded the motion. Voting in favor:
Mayor Pro-Tem Andy MacDonell, Councilors Kevin Tinquist, and Shannon Benolken; Absent: Mayor Josh
Casper and Andy Haarklua; Voting against: None; Motion carried.

B. Approve Cohasset City Calendar

A motion was made by Councilor Kevin Tinquist to approve the 2026 Cohasset City Calendar. Councilor
Shannon Benolken seconded the motion. Voting in favor: Mayor Pro-Tem Andy MacDonell, Councilors
Kevin Tinquist, and Shannon Benolken; Absent: Mayor Josh Casper and Andy Haarklua; Voting against:
None; Motion carried,

1 | Cohasset City Council - NOVEMBER 24, 2025

Minutes



C. Approve Quote from CivicPlus for Website Design

A motion was made by Councilor Shannon Benolken to approve the quote from Civicplus for the new ADA
compliant City website in the amount of $24,360.40. Councilor Kevin Tinquist seconded the motion. Voting
in favor: Mayor Pro-Tem Andy MacDonell, Councilors Kevin Tinquist, and Shannon Benolken; Absent:
Mayor Josh Casper and Andy Haarklua; Voting against: None; Motion carried.

7. Miscellaneous Announcements, Reports and FYIs:

Councilors Shannon Benolken and Andy MacDonell expressed their gratitude to IEDC for all there help with
the new website.

City offices will be closed for Thanksgiving Thursday November 27, 2025, and Friday November 28, 2025.
Cohasset’s 12" Annual Light the Night Event - Thursday, December 4, 2025, 5:00 — 7:00 p.m.

All matters listed under the consent agenda are considered routine and will be enacted by one motion.
There will be no separate discussion of these items. If discussion is desired, that item will be removed from
the consent agenda and considered separately.

8. Consent Agenda
A. Approval of Claims in the amount of $55,115.45
B. Approve Cemetery Deed, Jane Hileman

A motion was made by Councilor Kevin Tinquist to approve the consent agenda. Councilor Shannon
Benolken seconded the motion. Voting in favor: Mayor Pro-Tem Andy MacDonell, Councilors Kevin

Tinquist, and Shannon Benolken; Absent: Mayor Josh Casper and Andy Haarklua; Voting against: None;
Motion carried.

There being no further business, Mayor Pro-Tem Andy MacDonell adjourned the meeting at 7:08 p.m.

Respectfully submitted by: Abby Majewski
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MINUTES
COHASSET ECONOMIC DEVELOPMENT AUTHORITY
305 NW FIRST AVENUE, COHASSET, MN 55721

C C)CI_I_ITX é) SFET TUESDAY DECEMBER 2, 2025 - 5:00 P.M.

1. Call to Order

Mayor Josh Casper called the meeting to order at 5:04 p.m.

2. RollCall

Present: Mayor Josh Casper, EDA members; Rod Heller, Conrad Feldt, Mitch Kellin, and Community and
Economic Development Associate (CEDA); Ashley Craiglow

Non-Officio Member: Andy MacDonell

Absent with Notice: Andy Haarklau

3. Resident Input
None
4. Review and Approve the Agenda

A motion was made by EDA member Mitch Kellin to approve the agenda. Rod Heller seconded the
motion. Voting in favor: Mayor Josh Casper, EDA members Rod Heller, Conrad Feldt, and Mitch Kellin;

Absent: Andy Haarklau; Voting against: None; Motion carried.
5. Administration

A. CEDA Update

Website Project

The new city website project in collaboration with CivicPlus has been approved by City Council at the latest
council meeting. The project manager at CivicPlus is anticipated to reach out by the end of the week to
initiate discussions about the next steps. The estimated timeline for the completion of the project is expected

to be about 12 weeks.

City Logo and Branding

The city is in need of a new logo for marketing materials and the website, as the current one is challenging
to use and its colors are difficult to match. It is recommended to utilize the logo previously used in the
Blackwater Banks documents, as it can be made transparent and used in black and white, providing more
versatility. The city already possesses this logo and it is available in its files. There is a need for a discussion
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on branding colors to ensure consistency across all city materials, including flyers, signage, and the
website. The initial suggestion is to maintain the usage of neutral greens and blacks that are already in use.

Post Office

The city is currently working on renewing the lease agreement with the U.S. Postal Service, which is set to expire
in September 2026. The current offer of approximately $7 per square foot annually is seen as significantly low,
and it is recommended that the rate be increased to $8.50 to $9 per square foot. The proposed lease encompasses
1,914 square feet and entails an annual payment of $13,400 from 2026 to 2031, with planned incremental
increases up to 2041. In the process, the Postal Service is utilizing a broker, resulting in an additional brokerage
fee of approximately $2,900. The involved group will assess the proposal to determine the possibility of engaging
in direct negotiations, thus bypassing the need for a broker.

Marketing and Development Initiatives

Promotional Video

A meeting was conducted with Story North Productions to explore the creation of a promotional video for
Cohasset. The purpose of the video would be to highlight the city's positive aspects, and it is planned to be featured
on the website as well as used for social media. It is anticipated that quotes for the project will be provided by the
end of the week.

Strategic Plan

As part of the strategic planning process, a survey was distributed to collect input and feedback from relevant
stakeholders. The next meeting for strategic planning has been scheduled for January to continue the development
of the plan.

Proposed Field House and Community Facility

The need for a new facility arises from a shortage of ice rinks and gym space in the area, prompting discussions
about the potential of a multi-use field house catering to hockey, basketball, and archery. While a previous study
indicated sufficient hotel rooms in the area, the idea of a hotel adjacent to the new field house could still have
economic benefits by attracting business from tournaments. A new study could be tailored to consider the unique
appeal of a sports-adjacent hotel. There is an existing proposal from ICSolutions for a joint building, which could
be revisited and updated for grant applications. The primary obstacle to the project is securing funding, with a
mention of a potential recreational grant that requires extensive application and full designs. It is crucial to develop
a comprehensive and strategic plan to bolster grant applications, despite the urgency to move forward before the
plan's August completion date.

6. Consent Agenda
A. EDA October Financials: $583,301.67
B. Approve November 18, 2025 — EDA Minutes

A motion was made by EDA Member Mitch Kellin to approve the Consent Agenda. EDA member Rod
Heller seconded the motion. Voting in favor: Mayor Josh Casper, EDA members Rod Heller, Conrad
Feldt, and Mitch Kellin; Absent: Andy Haarklau; Voting against: None; Motion carried.

Miscellaneous Business and FYTs:

ADJOURNMENT: Mayor Josh Casper adjourned the meeting at 5:37 p.m.
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Respectfully submitted by: Abby Majewski

NM: No Meeting

2025 ATTENDANCE CHART
1/7/25 | 2/a/25 | 3/4/25 | 4/1/25 | 5/6/25 | 6/3/25 7/2/25 | 8/5/25 | 9/2/25 | 10/7/25 | 11/18/25 | 12/2/25
Josh Casper EA P P P P P NM P P P [3 P
Larry P P EA P P P NM P
Gemmill X X X X
Conrad Feldt P P P EA EA NM EA P P P P
Mitch Kellin P P p 3 P NM P P P P P
Rod Heller P P P P EA EA NM P 3 P P P
Shamnon P X X X X X X X X X X X
Benolken
Andy P P P 3 P NM EA EA EA P P
MacDonell
Andy P EA EA EA P EA NM EA P EA EA EA
Haarklau
P: Present
EA: Excused Absence
UA: Unexcused Absence
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